AGENDA

o s

FAIRFIELD FAIRFIELD TOWNSHIP BOARD OF TRUSTEES MEETING
TOWNSHIP TUESDAY, JUNE 23, 2026
Great History. Bright Future, 7:00 P.M.

CALL TO ORDER: Board Chairperson

ROLL CALL: Administrator, Kim Lapensee

Trustee, Michael Berding
Trustee, Shannon Hartkemeyer
Trustee, Joe McAbee

Motion to Appoint Kim Lapensee clerk pro tem

ROLL CALL:

Trustee, Michael Berding
Trustee, Shannon Hartkemeyer
Trustee, Joe McAbee

PLEDGE OF ALLEGIANCE

PUBLIC HEARINGS
A. Permissive Motor Vehicle License — Proposed Addition of two $5.00 license plate fees.

B. Fiscal Year 2027 Tax Budget.

ITEMS FOR BOARD DISCUSSION

Signs for Pickleball Courts.

Paving for 2027,

Request to Fill 3 Open Full-Time Positions with the Fire Department.
Fire Station Repairs

No Thru Truck Traffic Enforcement

mo0w>

COMMUNICATION

This is the Portion of the meeting where you, the residents of Fairfield Township, are invited to
share your thoughts with the Board. Please know that this time has been set aside from the
Board to listen to you. Your comments are valued and will be taken into careful consideration.
The Board will not engage in dialogue at this time. Presentations are limited to three (3)
minutes each.

CONSENT AGENDA

All items under the Consent Agenda are considered by the Board of Trustees to be routine
and will be enacted by one motion. Any Trustee may remove an item from the
Consent Agenda by request. No second is required for the removal of an item. Items
removed for separate discussion will be considered after the motion to approve the
Consent Agenda.
I. Motion to adopt: DL
a. Vote: Berding Hartkemeyer McAbee

b. President declares motion



FISCAL OFFICE BUSINESS — Consent Agenda Items
A, Recommend motion to suspend reading of the minutes of the following meeting:
1. Trustee Regular Meeting, May 14, 2026
B. Recommend motion to approve the minutes

C. Recommend motion to approve payment of the bills by the Fiscal Office

MOTIONS — Consent Agenda Items

A. Motion to accept the resignation of Sergeant Terry Viel effective June 5, 2026.

B. Motion to authorize the Administrator to submit two grants through OKI for funding the Princeton Road
Improvements and a Park Grant to MetroParks.

C. Motion to Approve an invoice for Strategic Solutions in the amount of $7,851.00 for scanning services
(Inv#24652).

RESOLUTIONS — Consent Agenda Items

A. Resolution No. 26-56 Resolution Approving Open Purchase Order Balances.
B. Resolution No. 26-57 Resolution Declaring Nuisance and Ordering Abatement.

FISCAL OFFICER REPORT - Fiscal Officer
ADMINISTRATOR'S REPORT — Administrator

MOTION

A. Motion to schedule the second public hearing for the proposed Permissive Motor Vehicle License Fees (2) for
June 26, 2026, at 9:00 AM at the Administration Building.

RESOLUTIONS

A. Resolution No, 26-55 Resolution Amending Articles I, IV, V, and VI of the Personnel Policy Manual for
Fairfield Township,
1. Motion to adopt the resolution: - ond
a. Vofte: Berding Hartkemeyer McAbee
b. President declares motion

B. Resolution No. 26-58 Resolution Authorizing the Township Administrator to Execute All Necessary
Documents to Renew the Township’s Coverage for Cyber Insurance Through CFC, at an Annual Cost not to
exceed $8,700.00 Effective June 1, 2026, Through May 31, 2027,

1. Motion to adopt the resolution: » pod
a. Vote: Berding Hartkemeyer McAbee
b. President declares motion .

C. Resolution No. 26-59 Resolution Declaring the Necessity of Levying an Additional Tax In Excess of the Ten-
Mill Limitation within the Township and Requesting the County Auditor to Certify Matters in Connection
Therewith.

1. Motion to adopt the resolution: ; 2nd
a, Vote: Berding Hartkemeyer McAbee
b, President declares motion .




D. Resolution No. 26-60 Resolution Authorizing Playground Mulch to be Purchased and Installed at Heroes Park
from Playground Equipment Services at a Price Not to Exceed $12,600.00.
[. Motion to adopt the resolution: ;2
a. Vote: Berding Hartkemeyer McAbee
b. President declares motion .

E. Resolution No. 26-61 Resolution Authorizing the Administrator to Contract with Principal for Vision, Dental,
and Voluntary Life Benefits.
1. Motion to adopt the resolution: ; 2nd
a. Vote: Berding Hartkemeyer McAbee
b. President declares motion .

F. Resolution No, 26-62 Resolution to Charge a Fee for Non-Emergency Ambulance Transfers, (FIRST
READING WITH AN OPTION TO APPROVE),

1. Motion to adopt the resolution: :

a. Vote: Berding Hartkemeyer McAbee

b. President declares motion

2nd

G. Resolution No. 26-63 Resolution Authorizing the Administrator to Enter into an Agreement with Security
Fence Group, Inc. to Repair the Guardrail along Canal Road at a Cost Not to Exceed $16,146.00.
1. Motion to adopt the resolution: ; 2md
a. Vote: Berding Hartkemeyer McAbee
b, President declares motion .

H. Resolution No. 26-64 Resolution Approving Change Order #2 for the Curb and Gutter Repairs from Adleta
Construction Company in the Amount Not to Exceed $1,949.29.
1. Motion to adopt the resolution: ; 2
a. Vote: Berding Hartkemeyer McAbee
b. President declares motion .

COMMITTEE REPORTS
A.  Transportation Improvement District (TID) — Trustee McAbee
B. Emergency Manageiment Agency (EMA)— Trustee Hartkemeyer
C. Ohio, Kentucky, Indian Regional Council of Govemment (OKI)— Tiustee Hartkemeyer
D.  The Coalition of Large Ohio Urban Township (CLOUT)-- Trustee Hartkemeyer

BOARD COMMENTS

ANNOUNCEMENTS

o  Public Hearing #2 to Add Two New $5.00 License Plate Fees — Friday, June 26, 2026, at 9:00 AM at the
Administration Building.

¢  Fouwrth of July Holiday Observed — Friday, July 3, 2026. All Township offices will be closed.

s  Regular Trustees Meeting — Tuesday, July 14, 2026, at 7:00 PM at the Administration Building.

Motion to move to Executive Session pursuant to:
e ORC 121.22 (GX}) to consider the discipline, appointment, employment or compensation of a public employee
or official;

Motion to go into Executive Session: ; 20
a. Vote Berding Hartkemeyer McAbee
b.  President declares motion.




President convenes executive session at P.M.

President resumes regular meeting at P.M.
ADJOURNMENT
Motion to Adjourn: ; 2™
a. Berding Hartkemeyer

b. President declares meeting adjourned

P.M.

McAbee




FAIRFIELD TOWNSHIP
RESOLUTION NO. 26-56

RESOLUTION APPROVING OPEN PURCHASE ORDER BALANCES.

NOW, THEREFORE, BE IT RESOLVED, by the Board of Trustees of Fairfield Township, Butler
County, Ohio, as follows;

SECTION 1:

SECTION 2:

SECTION 3

SECTION 4:

SECTION 5§:

The Board hereby approves the Open Purchase Order Balances, attached hereto as Exhibit
“A”.
The Board hereby dispenses with the requirement that this Resolution be read on two

separate days, pursuant to RC 504.10, and authorizes the adoption of this Resolution
upon its first reading,.

This Resolution is the subject of the general authority granted to the Board of Trustees
through the Ohio Revised Code and not the specific authority granted to the Board of
Trustees through the status as a Limited Home Rule Township.

That it is hereby found and determined that all formal actions of this Board concerning and
relating to the passage of this Resolution were taken in meetings open to the public, in
compliance with all legal requirements including §121.22 of the Ohio Revised Code.

This Resolution shall take effect at the earliest period ailowed by law.

Adopted: June 23, 2026

Boeard of Trustees Vote of Trustees

Michael Berding:

Shannon Hartkemeyer:

Joe McAbee:

AUTHENTICATION
This is to certify that this is a resolution which was duly passed and filed with the Fairfield Township
Fiscal Officer this day of , 2026,
ATTEST:

Shelly Schultz, Fairfield Township Fiscal Officer

APPROVED AS TO FORM:

Katherine Barbiere, Township Law Director
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FAIRFIELD TOWNSHIP
RESOLUTION NO. 26-57

RESOLUTION DECLARING NUISANCE AND ORDERING ABATEMENT ON THE
PROPERTIES LISTED BELOW AND FURTHER AUTHORIZING THE ZONING
ADMINISTRATOR TO INITIATE COMPLAINT.

WHEREAS: Uncontrolled vegetation, unsecured property, improper parking of vehicles, and/or refuse,
junk, and debris were reported at the properties listed below; and

+ 5805 Liberty Fairfield Rd- Junk and Debris

WHEREAS: The Ohio Revised Code Section 505.87 provides that, at least seven days prior to
providing for the abatement, control or removal of any vegetation, garbage, refuse or debris, or securing
the property, the Board of Trustees shall notify the owner of the land and any holders of liens of record
upon the land; and

WHEREAS: The Fairfield Township zoning resolution outlines zoning guidelines to promote public
health, safety, comfort, and welfare of the residents of Fairfield Township. Violations of a provision of
the resolution have been observed and proper notice has been delivered; and

WHEREAS: The Ohio Revised Code Section 505.87 provides that, if the Board of Trustees determines
within twelve consecutive months after a prior nuisance determination that the same owner’s maintenance
of vegetation, garbage refuse, or other debris on the same land in the township constitutes a nuisance, at
least four days prior to providing for the abatement, control or removal of the nuisance, the Board must
send notice of the subsequent nuisance determination to the landowner and to any lienholders of record by
first class mail; and

WHEREAS: In accordance with Ohio Revised Code Section 505.87, the Township Trustees have the
authority to contract to abate the nuisances and have the costs incurred assessed to the property tax bills;

NOW, THEREFORE, BE IT RESOLVED, by the Board of Tiustees of Fairfield Township, Butler
County, Ohio, as follows;

SECTION 1: That this Board specifically finds and hereby determines that the unsecured propetty,
inoperable vehicles, improperly stored vehicles, uncontrolled growth of vegetation and/or
the refuse and debris on each of the said properties listed above constitute a nuisance
within the meaning of Ohio Revised Code Section 505.87, and the Board directs that
notice of this action be given to owners of the said property and lienholders in the manner
required by Ohio Revised Code Section 505.87.

SECTION 2: That this Board hereby orders the owners of said property to remove and abate the
nuisances within seven days after notice of this order is given to the owners and
lienholders of record, and within four days after notice of this order is given to the owners
and lienholders of record for properties previously determined to be a nuisance. If said
nuisances are not removed and abated by the said owners, or if no agreement for removal
and abatement is reached between the Township and the owners and lienholders of record
within four or seven days after notice is given, the Zoning Administrator shall cause the
nuisances to be removed, and the Township shall notify the County “Auditor to assess
such cost-plus administrative expense to the property tax bills for the said parcel, as
provided in Oliio Revised Code Section 505.87.




Page 2 Res. No. (26-57)

SECTION 3: The Board hereby dispense with the requirement that this Resolution be read on two
separate days, pursuant to RC 504.10, and authorizes the adoption of this resolution upon
its first reading.

SECTION 4: This Resolution is the subject of the general authority granted to the Board of Trustees
through the Ohio Revised Code and not the specific authority granted to the Board of
Trustees through the status as a Limited Home Rule Township.

SECTION §: That it is hereby found and determined that all formal actions of this Board concerning and
relating to the passage of this Resolution were taken in meetings open to the public, in
compliance with all legal requirements including §121.22 of the Ohio Revised Code.

SECTION 6: This Resolution shall be declared an emergency and shalil take effect at the earliest
period allowed by law and to facilitate remediation of the nuisance throughout the
growing season.

Adopted: June 23, 2026

Board of Trustees Vote of Trustees

Michael Berding:

Shannon Hartkemeyer:

Joe McAbee:
AUTHENTICATION
This is to certify that this is a resolution which was duly passed and filed with the Fairfield Township
Fiscal Officer this day of , 2026,
ATTEST:

Shelly Schultz, Fairfield Township Fiscal Officer

APPROVED AS TO FORM:

Katherine Barbiere, Township Law Director




FISCAL OFFICERS REPORT - JUNE 1, 2026

CHECKING ACCOUNT BALANCE $4,607,155.67
CHECKING ACCOUNT BALANCE — MEDICAL $147,491.30
JEDD REVENUE RECEIVED YTD (Hamilton) $328,602.02
JEDD REVENUE RECEIVED YTD (Fairficld) $119,824.68
INVESTMENT ACCOUNT BALANCE (2.95%) $13,028,556.26
Interest Earned in MAY $32,600.32
GRANT MONEY RECEIVED $0.00
EMS BILLING RECEIPTS TO DATE $391,560.69

REVENUE TO DATE (58.164%)

$11,853,041.03

REVENUE BUDGETED FOR 2026

$20,323,548.00

EXPENDITURES TO DATE (46.793%)

$11,341,316.78

APPROPRIATIONS FOR 2026

$23,891,268.00

PAYMENTS MADE IN MAY $2,844,227.75
MAJOR FUND BALANCES
1. GENERAL $4,767,123.64
2. ROAD AND BRIDGE FUND $733,266.59
3. POLICE FUND $782,603.70
4. FIRE LEVY FUND $1,884,026.48
5. SAFETY SERVICES FUND $1,093,283.39
6. FIRE RESCUE, AMBULANCE, EMS FUND $680,743.12
7. JEDD FUND (HAMILTON) $1,700,107.79
8. JEDD FUND (FAIRFIELD) $170,568.78
9. TIF (STORYPOINT) $754,218.83
10. TIF (PRINCETON) $2,231,974.45
11.TIF (SEWARD) $671,922.34
12. TIF (BRIDGEWATER) $12,491.01

13. RESIDENTIAL IMPROVEMENT DISTRICT (RID)

$1,340,643.03

TOTAL ALL FUNDS

$17,679,673.91




FAIRFIELD TOWNSHIP
RESOLUTION NO. 26-55

RESOLUTION AMENDING ARTICLE 1,1V, V, AND VI OF THE PERSONNEL POLICY
MANUAL FOR FAIRFIELD TOWNSHIP

WHEREAS: Fairfield Township currently has a Personnel Policy Manual which was last revised on
October 14, 2025 (Resolution 25-133); and

WHEREAS: The Fairfield Township Board of Trustees believes it is necessary to revise the current
Articles 1, IV, V, AND VI of the Personnel Policy Manual to amend language regarding Spending
Authority, Wages and Benefits, Absences and Leaves, and Employee Conduct; and

WHEREAS: The Board previously amended Section 6.06 of the Personnel Manual to address Bullying
and General Harassment which also should be incorporated into the manual; and

WHEREAS: The Board desires to amend Article I, IV, V, AND VI of the Personnel Policy Manual as set
forth in the attached revised Personnel Policy Manual designated as Exhibit A and incorporated herein by
reference.

NOW, THEREFORE, BE IT RESOLVED, by the Board of Trustees of Fairfield Township, Butler
County, Ohio, as follows;

SECTION 1: The Board of Trustees hereby authorizes amendment to Articles 1V, V, and VI of the
Personnei Policy Manual. The attached revised Personnel Policy Manual is hereby
approved and supersedes and replaces all prior Personnel Policy Manuals.

SECTION 2: The Board has agreed that no overtime should be paid unless approved by the Township
Administrator and if it is paid should be absolutely necessary to the operations of the

township.

SECTION 3: The Board agrees that all employees who currently have take-home vehicles can remain
as is pending the outcome of the police levy.

SECTION 4: Cell Phone allowances previously given shall come to an end by July 3, 2026.

SECTION S: The Board hereby dispenses with the requirement that this resolution be read on two
separate days, pursuant to RC 504.10, and authorizes the adoption of this resolution upon
its first reading.

SECTION 6: This resolution is the subject of the general authority granted to the Board of Trustees

through the Ohio Revised Code and not the specific authority granted to the Board of
Trustees through the status as a Limited Home Rule Township.

SECTION 7: That it is hereby found and determined that ali formal actions of this Board concerning
and relating to the passage of this Resolution were taken in meetings open to the public,
in compliance with all legal requirements including §121.22 of the Ohio Revised Code.

SECTION 8: This resolution shall take effect at the earliest period allowed by law.

Adepted: June 23, 2026
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This is to certify that this is a resolution which was duly passed and filed with the Fairfield Township
Fiscal Officer this day of , 2026.

ATTEST: APPROVED AS TO FORM:
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Executive Summary of proposed changes to be made to the Personnel Manual

Considering our recent passage and failure of levies in the township, we are proposing the
following changes to our personnel manual which will help to reduce spending across all our
departments.

Article I — Preface
Section 1.06 Amendments

1. The requirement for the Administrator to bring forth resolutions to approve purchases
over $5,000.00 was changed to $7,500.00 to match the current practice.

Article IV — Wages and Benefits
Section 4.01 Employee Compensation

1. Section F was added to make clear to the employees that we have the legal right to make
certain deductions from their paychecks which include taxes, retirement contributions,
and garnishments as ordered by the court.

2. Section G was added to state that if mistakes are made by the township regarding their
paychecks, the employee has an obligation to report those errors to the township so that
they can be corrected in a timely manner.

Section 4.02 Overtime

1. Section A was revised to state that the Township Administrator must approve all
overtime. This is intended to eliminate all or most of the overtime that has been occurring
over the past year. Last year we spent $688.45.77.

2. Section E was revised to pay out all comp time earned in a year by the end of the year.
The previous wording allowed for a 180-day carryover. I believe it will make
administering comp time much easier.

3. Section H was added to the manual. This allows for two (2) hours of overtime to be paid
if you are called back into work after completing your workday. Past practice for the
public works department has been 4 hours of pay. I am unsure where those 4 hours came
from.

4. Section I was added to the manual so that employees will be paid overtime for mandated
attendance at events regardless of whether they have completed a 40-hour workweek.

Section 4.04 Retirement Plan

1. Section C was revised to make it clear that all part-time firefighters are required by law to
participate in social security instead of OPERS.

Section 4.06 Insurance



1.

Sections C through G were added to the policy manual that relates to health insurance.
Sections C, D and E are current practices. Section F would allow the employee or officer
to decline health care coverage in exchange for an incentive. The incentive amount was
derived by computing 25% of the total cost of the premium set aside by the township
each month for a family plan. This incentive would begin in January of 2027. Section G
could be removed if we get some good participation in the incentive program. If we can’t
get employees to participate, then we could implement Section G by 2028.

Section 4.08 Longevity Pay

1

Longevity pay was added to the manual. We have been paying longevity pay following
the Fire Contract for all non-union employees even though the resolution passed in 2000
stated a different practice. Regardless, it has been added and follows the current practice.
We currently pay out $16,000.00 a year in longevity incentives.

Section 4.09 Employee Cell Phone Reimbursement Policy

L.

This section was removed from the manual. We currently spend $7,800.00 on cell phone
allowances. We will eliminate all future cell phone allowance payments after July 6™,

Article V Absences and Leaves

Section 5.01 Holidays

1.

3;

Section A adds Columbus Day as a new Holiday for all non-union employees. The PD
contract follows our schedule for holidays as well, so this will also be a new holiday for
them.

Section D eliminates double time for part-time employees who work on a holiday. This
will save us $28.000.00 dollars a year.

Section H was changed to Full-Time employees are entitled to Personal Days.

Section 5.02 Vacation Leave

1.

This chart of vacation leave accrual rates was changed back in 2020. The township used
to give everyone all their vacation up front and it was changed to a biweekly accrual rate.
I do not wish to change the practice. However, it was never approved by the board
formally.

Section F was changed to permit 80 hours of vacation to be cashed out each year once
you go beyond one year’s worth of carryover. In prior years, we have paid out up to 5
weeks of vacation each year for those folks who accrue 5 weeks each year. This benefit
will cap out starting in 2027 with the payout to happen at the end of each year. This
change will save the township $10,000.00 a year.

Section 5.03 Sick and Injury Leave



1;

Section B was added to eliminate the cap of 960 hours of sick leave. This will eliminate
the sick leave payouts from occurring in the future. I would request that this begin in
2028 because we will have to negotiate with police and fire over the elimination of this
benefit in their contracts in 2027. This change will save the township $40.000.00 a year.

Section 5.04 Sick Leave Conversion

1.

I would like to eliminate section B from the manual because we have eliminated the
payout of sick leave each year. This would allow all the employees who came here from
other entities to be able to be paid out for their sick leave upon retirement instead of just
being what you earned from Fairfield Township. We have seven employees at the cap
each year that receive sick leave payouts. Technically, all the hours they are earning from
Fairfield Township are being paid out each year which earns them nothing for a payout at
retirement. Sick leave conversion will remain the same at 50% of 960 hours.

Section 5.05 Leave of Absence Without Pay

1.

Section C was added to clarify that we will maintain health insurance during an unpaid
leave of absence for up to 12 weeks and that all employee health contributions must be

paid biweekly.

Section 5.06 Court Leave

1

Section A was changed to reflect the Fiscal Office instead of Township Clerk.

Article VI Employee Conduct

Section 6.03 Use of Township Vehicles and Equipment

1.

Section D was changed to allow the township the ability to deny the use of our vehicles
to anyone who has demonstrated reckless driving practices. This will be ascertained by
acquiring everyone’s driving records through the BMV, which the township is permitted
to legally acquire by paying a $5.00 fee each year. We also get credits for performing
those checks annually in our insurance premium. The township may also terminate
employment for individuals who fall into that category and are required to drive for us for
a living. The Board will also need to determine who receives take home vehicles. The
current practice has been the following: Police — Chief, Captain, 2 Sergeants and 2
detectives; Fire — Chief, Asst Chief and Admin Captain; Public Works — Director. The
cost of vehicles ranges from $50,000 to $75,000 depending on what type of vehicle is
purchased with maintenance costs at the high end of $4,500.00 ($500.00 insurance,
$2,500 repairs and $1,500 in fuel depending on the age and type of vehicle). The
expectation of receiving a take home vehicle has generally been that you are expected to
respond to all emergencies from home.

Section 6.06 Bullying, General and Sexual Harassment



1.

A new section of bullying and general harassment was added to the policy back in May of
2020 and was approved as a motion, We have multiple editions of the policy manual
floating around and would like the board to formally approve this version by resolution.

Section 6.19 Chain of Command

1.

A new section pertaining to chain of command was added to the manual. It specified the
proper chain for employees to follow when contacting an elected official and that the
township administrator shall be notified if that occurs. This is the practice that did occur
with the last administration, but I felt it necessary to write a policy and place it in our
manual for enforcement purposes.
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Article. PREFACE

Section 1.01 Introduction

A,

Unless otherwise provided for by law, all employees are “At-Will” employees
and their (employees) employment may be terminated without cause and without
a hearing before the Board of Trustees.

These policies supersede any previous (written or unwritten) conflicting policies.
If anyone is not certain whether a previous policy is still in effect, the employee
may contact the Township Administrator for clarification.

The policies contained in this manual apply to employees, except in those
instances where the Ohio Revised Code specifically permits dissimilar treatment
for certain classes or probationary employees (e.g., appointment, compensation,
separation, etc.) or if specifically excluded by contract. The Board of Trustees has
the power of appointment to positions within the work force, regardless of
subsequent actions by others. None of these policies establish tenure rights or
contractual rights for employees.

Policies are defined as the basic rules that guide administrative action in
accomplishing an organization's objectives. Clearly defined policies, consistently
and fairly administered, are essential to the success of any organization.

This manual is presented for informational purposes only and can be changed at
any time by the employer with or without notice. This manual is not an
employment contract, expressed or implied. No representative of the employer
has the authority to enter into an agreement with an employee that is contrary to
the foregoing.

To the extent, any of these policies conflict with the provisions of a collective
bargaining agreement or confer benefits not granted by a collection bargaining
agreement, or in addition to a collective bargaining agreement that policy,
provision or benefit shall not apply to employees covered by the collective
bargaining agreement. This includes, but is not limited to, health care benefits,
holidays, sick time usage and accumulation, compensatory time, vacation,
retirement, and any other condition of employment specifically addressed ina
collective bargaining agreement.

In the event there is a conflict between the policies in this manual and any
applicable laws, the applicable law will prevail. Questions regarding the
interpretation and application of these policies shall be directed to the Township
Administrator.



Section 1.02 Severability

A.

If any section or part of this manual or any amendment is invalidated by operation
of law or by order of a court of competent jurisdiction, or a court restrains
compliance with or enforcement or any article or section of this manual, the
remainder of this manual and any amendments shall not be affected. The manual
shall remain in full force and effect, unless the context of the manual as a whole
indicates that another section should be invalidated as well to conform to the
employer's intent.

Section 1.03 Objectives

A.

The Township recognizes that a personnel system, which recruits and retains
competent, dependable personnel, is indispensable to effective government.

The policies and procedures set forth in this manual are designed to:

1. Ensure that all Township operations are conducted in an ethical and legal
manner to promote its reputation as an efficient, progressive body in the
community and the State;

2. Encourage courteous and dependable service to the public;

3. Promote high morale and foster good working relationships among employees
of the Township by providing uniform personnel policies, equal opportunities
for advancement, and consideration of employee needs;

4, Enhance the attractiveness of a career with the Township and encourage each
of its employees to give their best effort to Fairfield Township and the public;

5. Provide fair and equal opportunities for qualified persons to enter and
progress in public service based on merit and fitness as determined through
objective and practical personnel management methods.

Section 1.04 Equal Employment Opportunity

A.

All employees and applicants for employment will be recruited, hired, promoted,
transferred, demoted, laid off, terminated, suspended, evaluated in a fair and
equitable manner based solely upon merit, fitness and such occupational
qualifications as everyone might possess. No personnel decisions shall be

based upon race, color, religion, sex, national origin, age, disability, political
affiliation, or other non-job-related criteria. The Township shall not
discriminate based on disability unless the disability renders the individual
unable to satisfactorily perform the essential functions of the job with reasonable
accommodation.



Section 1.05 Management Rights

A.

Fairfield Township shall have the exclusive right to administer through the Office
of the Township’s Administrator the business of the Township in addition to all
other functions and responsibilities that are required by law. Specifically, the
Township's exclusive management rights include, but are not limited to the
following:

1. To determine the Township's goals, objectives, programs, and services;

2. To maintain and improve the efficiency and effectiveness of the Township's
operation;

3. To promulgate and enforce policies and procedures, employment rules and
regulations, and to otherwise exercise the prerogatives of management;

4. To determine the budgets;

5. To determine and implement necessary actions in emergencies;

6. To maintain the security of records and other pertinent information;
7. To manage and direct its employees, including the right to:

Select
Hire
Assign
Evaluate
Promote
Transfer
Layoft
Recall
Discipline
Reprimand
Suspend
Demote
Discharge

TETTER e e T
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8. To manage and determine the location, type, and number of physical
facilities, equipment, programs, and the work to be performed;

9. To determine the size, composition, and duties of the work force, the number
of shifls required, to establish work schedules, to establish hours of work, to
establish, modity, consolidate, or abolish jobs (or classifications); and to
determine staffing patterns, including, but not limited to the assignments of
employees, duties to be performed, qualifications required, and areas
worked;



10. To determine when a job vacancy exists, the standards of quality and
performance to be maintained;

11. To determine the necessity to schedule overtime and the amount required
thereof®

12. To relieve employees from duty due to the lack of work, lack of funds, or for
other legitimate reasons which improve the economy or efficiency of the
Township;

Section 1.06 Amendments

A,

These policies and procedures may be amended or modified from time to time as
needed. Where new or modified state or federal laws or regulations necessitate
the amendment or modification, it shall be the responsibility of the Township
Administrator to effect the change and disseminate copies to all manual holders.

Where the amendment or modification affects an employee benefit or would
incur a financial obligation on the Township of over $5;000, §7,500.00 the
Township Administrator shall prepare a resolution for the Board of Trustees’
consideration. The Board, at a regularly scheduled meeting, may adopt, modity,
or reject the proposed change. Board approved changes shall be disseminated
by the Township Administrator to all manual holders.

Article II.  HIRING AND SELECTION

Section 2.01 Position Vacancies and Announcement

A,

The Township may post, for ten (10) workdays, vacancies that occur or are
imminent within the Township, except in those cases where an employee is
eligible for reinstatement from layoff to the vacant position. During the posting
period, any employee wishing to be considered for the vacant position shall
submit a written notice of interest and any other pertinent information to the
Township Administrator. The Board reserves the right to fill vacant positions
internally without the use of a public process.

All applications shall be kept in active status for a period of six (6) months from
the date filled. After this period (6 months), the application will be placed in an
inactive file unless the applicant re-files by updating the information on the
original application.

All applications filed with the Township shall be kept for a minimum of three (3)
years from the date filed. (Chapter XIV Equal Opportunity Commission, Title

7



The Township's goal is to allow a qualified applicant or employee with a
disability to enjoy the benefits and privileges of employment, equal to those
enjoyed by similarly situated non-disabled employees. Therefore, the Township
will provide reasonable accommodation to enable a qualified applicant to
perform the essential functions of the job that the applicant is seeking, and to
enable a current qualified employee with a disability to perform the essential
functions of a job currently held.

Modifications or adjustments may be required in the work environment, in the
manner or circumstances in which the job is customarily performed, or in
employment policies.

The Township will not be able to make accommodation that would impose an
undue hardship on the Township. The Americans with Disabilities Act defines
an undue hardship as an action that requires significant difficulty or expense.
Each accommodation request will be handled on a case-by-case basis.

Article IV. WAGES AND BENEFITS

Section 4.01 Employee Compensation

A.

The Fairfield Township Board of Trustees adopts a pay plan for the
compensation of Township employees. The purpose of the pay plan is to
maintain a just and fair relationship among the wages paid for the various types
of work performed in the Township, and to provide for a fair and equitable
relationship to the rates for similar jobs in the Fairfield Township community.

All non-exempt employees are responsible for submitting accurate payroll
information, and the Department Supervisor must review and approve
department payroll periods.

All exempt employees shall be required to certify that they have worked the
minimum required hours (40 weekly) or used the available accrued leave banks
in lieu of work. The Administrator or Assistant Administrator is responsible for
approving all Department Head Certifications, the Administrator is responsible
for approving the Assistant Administrator’s certification and the Fiscal Officer
will approve, or appoint an employee of the Fiscal Office, to approve the
Administrator’s certification.

Applicable federal, state, and local income taxes, as well as retirement
deductions are withheld from each paycheck. The Township reserves the right to
obey all laws that pertain to paychecks, including garnishments.

Employees shall immediately notify the Township Administrator or their
Department Supervisor when a court ordered garnishment has been awarded that
12



will affect the payroll. Failure to notify the Township Administrator or
Department Supervisor may result in disciplinary action.

Fairfield Township is legally required to make certain deductions from every
emiployee’s compensation. Among these deductions are federal, state, and
lacal taxes as appropriate. Fairfield Township is also legally required fo
deduct all necessary retirement confributions on employee’s earnings up (o a
maximum anount, The Township may also find it necessary to take
garnishments from employee’s paychecks. Garnishments are pay deductions
that Fairfield Township is obligated to take due to court-ordered mandates to
pay a debt or obligation to the Township or to other individuals or
organizations. All processing fees charged by other entities will be passed
along to the employee in the full amount allowable by law.

Fairfield Township takes all reasonable steps to ensure that employees receive
the correct amount of pay in each paycheck and that you are paid on the
scheduled payday. In the unlikely event that there is an error in the amount of
pay you receive, you should promptly advise the supervisor, department
manager, Finance Director, or the Township Administrator so that the
discrepancy can be corrected as quickly as possible with the Fiscal office.

Section 4.02 Overtime

A

Overtime is generally discouraged and is only for emergencies. The Township
Administrator, apprepriate—Department-Superviserordesignee must approve all
overtime. Scheduled overtime, which is subsequently cancelled, shall not entitle
the employee to any overtime compensation.

In the event an employee is required to work overtime and the employee is not
amember of a Collective Bargaining Group or is guaranteed some special
consideration that adjusts a typical work week or regular hours worked in a
specific pay period, that employee shall be entitled to overtime compensation at
one and one-half (1-1/2) times their regular hourly rate of pay for all hours
worked in excess of forty (40) hours in one workweek in ¥ hour increments.

Fire fighter overtime shall remain compliant with Fair Labor Standards Act
(FLSA).

For purposes of this policy, paid leave time (paid sick leave, personal, funeral,
holidays, vacation) shall be considered time worked. Time spent overnight on
official Township business shall not be considered time worked for purposes of
calculating overtime.

Unless specified otherwise in an employment contract or labor agreement,
employees do not earn compensatory time. However, when economic necessity
so dictates, the Township may offer compensatory time in lieu of cash payment
for overtime worked. Compensatory time must be used, at times agreeable to the

13



employee and the employee's supervisor, within-one-hundred-eighty-(180)-days—
from-earning prior fo the last pay period af the end of the year, or it will be paid.

Full-time employees who are eligible for and work overtime are required to
report the overtime worked on their time sheets.

Employees who are not governed by a Collective Bargaining Agreement or
by some other stipulation that modifies a typical work week or regular hours
worked in a specific pay period, may elect to accumulate Compensatory time
for overtime hours worked at the rate of 1 ¥ hours for each hour worked up
at a maximum of 40 hours. The Employee may elect to use this time in a
manner consistent with the Vacation Leave Procedure, subject to
Supervisor’s approval.

Employees who are “called out” beyond normal working hours will be paid
a minimum of two (2) overtime hours if you are called back into work after
completing your workday.

Employees mandated to work Township events will be paid overtime
regardless of whether they have completed a 40-lhour workweek,

Section 4.03 Expense Reimbursement

A,

Employees of the Township will receive reimbursement for expenses incurred
while traveling on ofticial Township business. Employees are eligible for
expense reimbursement only when the Board of Trustees, through the Township
Administrator or Department Supervisor, has authorized travel. Expenses shall
be reimbursed in the following manner.

1. Mileage. Parking, and Tolls

a. Employees shall be reimbursed for actual miles when a Township
vehicle is unavailable, while on Ofticial Township business, at
the IRS approved rate in effect at the time of the travel.

b. Charges incurred for parking at the destination, and any highway
tolls are reimbursable at the actual amount. Receipts for parking
costs and highway tolls are required.

a. All meals shall be reimbursed up to the per diem rates set by the
IRS each year for that area being traveled to.

3. Overnight Trips

a. Expenses covering the actual cost of a motel room will be
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reimbursed in full when an employee travels out of the Township
on official Township business, and such travel requires an
overnight stay. Motel expenses will be reimbursed in full with a
receipt only with prior written authorization from the Board of
Trustees, through the Township Administrator or Department
Supervisor.

b. All overnight travel without a receipt for deployment or other
training shall be reimbursed up to the per diem rates set by the
IRS each year for that area being traveled to.

4. No alcohol or personal items are to be purchased or reimbursed through
township funds.

5. Employee Owned or Controlled Benefit (Reward) Cards

a. Employees shall not be permitted to use Benefit or Reward
Cards to personally accumulate cash or anything else of value
for or with the purchase of items or services used in
conjunction with the Township Operation unless pre-approved
by the Township Administrator. Employees shall be
permitted to use the Benefit or Reward Cards to upgrade
Township travel accommodation or other services that do not
result in any additional expense to the Township.

Section 4.04 Retirement Plan

A.

Most Township employees and full-time police officers are required by law to
participate in the Ohio Public Employees Retirement System (OPERS).
Eligible employees are required to contribute a percentage of their gross pay,
deducted each pay period, as determined by OPERS.

Full-time firefighters are required by law to participate in the Ohio Police and
Firemen’s Pension Fund (OPFPF) or the Ohio Public Employees Retirement
System (OPERS). Eligible employees are required to contribute a percentage of
their gross pay, deducted each pay period, as determined by OPFPF or OPERS.

These plans, (OPERS & OPFPF) are independent of the Federal Social Security
System. All part-time fire deparfment employees who are Firefighters are
required by law to participate in the Federal Social Security System.

Information on these retirement plans may be obtained by contacting the
Township Administrator. If an employee has any further questions regarding the
benefits available under these plans, the employee may contact the following:

Public Employees Retirement System 277 East Town
Street Columbus, Ohio 43215
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(614) 466-2085

Police and Firemen's Disability and Pension Fund 230
East Town Street, Columbus, Ohio 43215
(614)228-2975

Section 4.05 Occupational Injury Leave

A, In lieu of Workers” Compensation, an employee who suffers a service-connected
injury or illness incurred during and arising out of employment with the
Employer shall be eligible for paid injury leave. Injury leave shall be available
for up to seven hundred twenty (720) hours.

B. To be eligible for this leave, the employee shall apply to BWC for medical
benefits (but not lost income benefits) and the claim must be allowed, or
otherwise compensable, by BWC. The employee may apply for lost income
benefits toward the end of the injury leave if it is known that the absence will
continue beyond the paid leave, or the leave may be extended at the discretion of
the Administrator. The employee may utilize sick time or other approved leave
of absence to supplement Workers' Compensation benefits. During the seven
hundred twenty (720) hour absence, the employee shall not be charged sick time.

C. The Employer has the right to review the employee's physical and mental status
every thirty (30) days of absence in order to determine the employee's ability to
return to work. In the event of a difference of opinion as to the employee's
mental or physical status between the employee's physician and the Employer's
physician, the issue shall be submitted to a third physician mutually selected by
the employee and the Employer from a list submitted by the Academy of
Medicine of Greater Cincinnati. The decision regarding the ability of the
employee to perform his regular duties shall be final and binding on both parties.
The employee and the Employer shall equally pay the services of the third
physician,

D. The seven hundred twenty (720) hour injury leave is available for each distinct,
separate injury or illness. Reoccurrence of the same injury/illness and/or follow-
up medical treatment related to the original injury/illness shall be charged to the
original seven hundred twenty (720) hours.

E. Employees on approved injury leave paid by the Employer remain in active pay
status and earn sick leave during the leave. Employees on Workers'
Compensation lost income benefits are not in active pay status and do not earn
sick leave or other benefits.

Section 4.06 Insurance

A. The Township may make available health and hospitalization insurance with
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supplemental benefits to its full-time employees.

The determination of carriers and/or method of providing insurance is the
responsibility of the Board of Trustees. Employees will be notified of any
change in carriers or methods of providing insurance.

Employees participating in the Township health insurance program shall
pay a portion of the cost of the iusurance program as their confribution
at the rate of five (5%) of the monthly preminm so long as all enployees
enralled in that insurance program are required fo make contributions
of af least five (5%) of the monthly premium. All employee contribution
pavments will be direcily deducted from the employees’ paychecks on a
pre-tax basis.

If plans are offered in addition to the primary plan selected by the Board
of Trustees, and such plan is selected by an individual employee, int which
the monthly premitons are higher than the primary plan, the enployee
agrees to contribute the base cost of five (5%} for the primary plan as well
as fhe cost differential to buy-up to the next plan design.

If an employee does ot receive a paycheck for any reason (including,
but not limited to leave associated with FMLA, Workers Compensation,
Discipline, etc.) but is still considered an active fill-time employee, the
employee will have to submit their portion of the health insurance fo
Fuairfield Township on the dafe that paychecks are issued,

The Township may offer incentives to decline health insurance in the
Suture to begin in January of 2027, Any employee or officer may decline
health care coverage and, upon proof of coverage elsewlere, receive up
to four thousand eight hundred dollars (54,800) for reimbursement of
health care insurance premitms with a pro-rated mnonnt monthly if the
time should vary from one year. To be reimbursed, the full-time
employees or officer must present a letter from the agent providing health
care insurance showing the monnt that the individual has paid in health
care insurance premiums, a copy of an end-of-the-year paycheck
showing the total amotnt paid per year or anether form that is acceptable
to show boti proof of coverage and the amount paid. The Townslip will
reimburse the actual out-of-pocket expense or four hundred dollars
($400.00), whichever is less each month.

The Township may require sponses fo use their own medical instiraice
offered by their employer in the future to begin in January of 2028, If
any employee or officer’s spouse offers healtl insurance coverage af
their place of employment, then the spouse will be required to take that
coverage and will not be covered under the township policy. The spouse
will be required to provide a lefier of coverage every year when their
policy renews.
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Section 4.07 Health Insurance Coverage Following Separation

A. The Township Administrator or designee shall inform the employees of their rights
under COBRA to continue coverage under the health insurance group after cessation
from payroll through the assumption of premium costs. The employee's spouse,
and/or dependents may also be eligible. The following is general information on
how COBRA works. (Specific information may be obtained from the Township
Administrator or designee).

B. The continuation period is thirty-six (36) months for:
1. Children of current employees who lose eligibility because of age;
2. Surviving spouses and children of deceased employees; and

3. Separated, divorced, or Medicare ineligible spouses and children of current
employees.

631 The eighteen (18) month continuation option applies to employees and their
dependents when coverage would otherwise end due to:

1. Reduction in work hours;

2. Voluntary termination;

3. Layoff for economic reasons; and

4. Discharge for misconduct (other than gross misconduct).

D. Persons eligible for such continuation of group coverage have sixty (60) days from
the date that coverage would otherwise end, or the date they are notified of the
continuation option, whichever is later, to elect such coverage. Individuals who
choose to continue group coverage will be required to pay the monthly premium,

E. Coverage may be extended from eighteen (18) to twenty-nine (29) months for those
persons deemed to be disabled under the Social Security Act at the time of
separation. The beneficiary must notify the Township Administrator of the
qualification during the first eighteen (18) months.

E. Such continued coverage will end if:

1. The group terminates all health plans oftered to employees;

2. An individual covered under this provision becomes eligible for another
health plan due to reemployment, marriage, or attainment of Medicare
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eligibility;
3. Premium is not paid.
G. The notice does not change any other terms of the group coverage.

H. The employee, spouse, and/or dependents will be responsible for the total
premium payment; and the Township reserves the right to add a two percent
(2%) charge for administrative costs.

I Questions and/or requests for more information should be referred to the
Township Administrator or designee.

Section 4.08 Longevity Pay

All Regular Full-Time employees, in addition to their regular compensation, shall receive
longevity pay based on their years of service. Emplayees will be eligible for longevity pay
after the completion of five (5) continuous years of service with Fairfield Township.
Longevity pay will be issued with the first pay of December each year. Each full-time
employee is eligible to receive an initial $250.00 for longevity pay after five (5) years of
continnous service. This sum shall be increased by $50.00 per year, up to a maximum of
$1,250.00. If an employee retires or passes away before the issuance of longevity pay for that
year, their longevity pay will be prorated for the calendar year in which they refire or pass
away. For purposes of this longevity incentive only, two (2) years of any part-tinte service in
a calendar year with Fairfield Township will count as one (1) year of service for the
longevity calculation.

Years of Continnous Service Longevity Pay
5 $250.00

6 $300.00

7 $350.00
8 $400.00

9 5450.00
10 $500.00
11 $550.00
12 5600.00
13 $650.00
14 $700.00
15 5750.00
16 5800.00
17 5850.00
18 5900.00
19 5950.00
20 $1,000.00
21 §1,050.00
22 $1,100.00
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23 $1,150.00
24 $1,200.00
25 $1,250.00

Article V.  ABSENCES AND LEAVES

Section 5.01 Holidays and Personal Days

A.

Each Full-time Employee shall be entitled to the following holidays and personal
days at full pay:

New Year's Day January |

Martin Luther King Day Third Monday in January
President's Day Third Monday in February
Memorial Day Last Monday in May
Juneteenth June 19

Independence Day July 4th

Labor Day First Monday in September
Columbus Day Second Monday in October
Veterans’ Day November [ 1th
Thanksgiving Day Fourth Thursday in November
Thanksgiving Friday Day atter Thanksgiving
Christmas Eve December 24th

Christmas Day December 25th

If a full-time employee with the Township is required to work on a holiday, the
employee will receive twice their regular pay for hours worked on that day.

All regular employees paid on an hourly basis will be paid overtime pay for any
hours worked more than thirty-two (32) hours if that workweek contains a
holiday with the Township. Hours reported as overtime, more than the thirty-
two (32) hour workweek, may not include hours worked on the holiday itself.

D ¥reauired ton o holiday, . ] o paid

double-their standard-rate:
Holiday pay will be given fo non-union employees while an employee is on
sick leave or vacation, in which case the employee’s absence will not be

charged to their sick leave or vacation time.

Holiday pay will not be given while an employee is on unpaid leave of
absence or for disciplinary suspension.
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G.

If'a holiday occurs on a Saturday, it will be observed on the preceding Friday. If
a holiday occurs on a Sunday, it will be observed on the following Monday.

Personal Days: Each Full-Time employee who has completed one year (1) of
continuous full-time service with the Township and is not a member of a
Collective Bargaining Unit shall be entitled to three (3) personal leave days with
pay per calendar year. Probationary employees will receive a prorated number of
personal days upon completion of six (6) months of employment with the
Township. The personal leave day must be used within the year credited or it
shall be dropped. Employees must request a personal leave day use as far in
advance as possible. The granting of the leave shall be subject to the operational
needs of the employee’s Department but shall not be unreasonably denied.

Section 5.02 Vacation Leave

A

Township employees will accrue vacation leave during each pay period based
on the employee’s years of service. Vacation leave will be accrued according to
the following schedule,

Administration, Fiscal Office, Service, Zoning, and Non-Exempt Employees

Years of Service Hours per year | Accrial Rate per PP
One (1) to five (5) years: 80 hours 3.08 hours
Five (5) to Ten (10) years: 120 hours 4,62 hours
Ten (10) to Twenty (20) years: 160 hours 6.15 hours

Twenty (20) years or more 200 hours 7.69 hours

Full-time Fire ‘Depart.menf (based on 24-hour shifis)

Years of Service Hours per year | Accrual Rate per PP

One (1) to five (5) years: 120 hours 4.62 hours
Five (5) to Ten (10) years: 180 hours 6.92 hours
Ten (10) to Twenty (20) years: 240 hours 9.23 hours
Twenty (20) years or more 300 hours 11.54 hours

Part-time employees are not entitled to vacation.
Fifty-two (52) weeks equal one year of service.

One (1) year of service shall be computed on the basis of twenty-six (26) bi-
weekly pay periods.

Vacation leave is accrued starting at the time of employment; however, a new
employee (on probation) is not entitled to use vacation leave until having
completed twelve (12) months of employment (unless otherwise authorized by
the department head).

An employee shall be entitled to carry over vacation leave into the new calendar
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year (January 1*'). The number of vacation leave hours an employee can carry
over is equal to the total number of vacation leave hours that the employee is
entitled to accrue for one year, based upon years of service. Employees with
vacation leave more than one year’s worth of accrual are permitted to a cash
payont for up to 80 hours of vacation af straight time in the last pay period of
the year. An employee shall give seven (7) days’ notice to the Finance Office of
their intent for the cash payout. The remainder shall be forfeited. This change
in policy benefits shall begin in Jannary of 2027,

An employee who has completed twelve (12) months of employment is entitled
to compensation, at their current rate of pay, for any earned but unused vacation
leave at the time of separation. Employees, should they leave employment for
whatever reason, are not entitled to be compensated for vacation leave earned
until they have completed twelve (12) months of employment.

Vacation leave will not be granted on call-in, except in extenuating
circumstances to be determined by the Department Supervisor.

Employees who encounter sickness while on vacation may be required to furnish
a doctor's certificate for any time which is to be converted from vacation to sick
leave. The decision to credit vacation time to sick time shall be at the sole
discretion of the Township Administrator or Department Supervisor.

For purposes of calculating vacation leave, years of continuous service in full-
time employment with another public employer in the State of Ohio shall be
included as years of service at the discretion of the Township Administrator. The
decision of the Township Administrator is not appealable. Only full years of
continuous service will be counted.

Section 5.03 Sick & Injury Leave

A.

From the date of employment, full-time employees (not covered by a Collective
Bargaining Agreement) of the Township earn sick leave at the rate of four (4)
hours per pay period of active pay status to a maximum of 960 hours. Active
pay status shall include both hours worked and hours of recognized vacation and
sick leave. All hours accumulated above 960 hours will be paid to an employee
after the first full pay period in January at the rate of one hour of pay per hour of
sick leave above 960 hours.

Beginning in Jannary of 2028, there will be no sick leave cap, which will
eliminate the need to pay out unused sick time annually.

Department Supervisors shall have the authority to implement specific sick leave
policies within their departments, not in conflict with this section and with the
authorization of the Township Administrator which may include but are not
limited to:
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1. Notification procedures and forms
2. Physician verification certificates
3. Any other necessary procedures

In general, when sick leave is used it shali be deducted from the employee's
credited sick leave, charged based on a minimum of ((25) hour for every (.25)
hour of absence.

For sick feave purposes, immediate family shall include: spouse, mother,
mother-in-law, father, father-in-faw, brother-in-law, sister, sister-in-law, child,
daughter-in-law, son-in-law, grandchild, grandparent, half-brother, haif- sister,
legal guardian or another person who stands in place of a parent.

Sick leave shall be granted to an employee for the following reasons:

1, Ilkness or injury of the employee or a member of the employee's immediate
family, requiring the employee's presence at home or at a hospital, In the
case where a member of the immediate family is not living in the same
household, the Township Administrator or Departntent Supervisor may
permit the use of sick leave when it is justified, but such cases shall be
carefully investigated.

2. Death for someone other than the employee's immediate family (see Funeral
Leave). Sick leave usage for this purpose is limited to two (2) days per
occurrence. Upon the approval of the Board or Township Administrator,
leave may be extended {0 an additional five (5) days.

3. Medical, dental, or optical examinations or treatment of the employee or a
member of the employee's immediate family, when an appointment cannot be
made during non-working hours.

4. When, through exposure to a contagious disease, either the health of' the
employee would be jeopardized or the employee's presence on the job would
jeopardize the health of other employees.

5. Pregnancy and/or childbinth related conditions. A Hmit of five (5) working
days may be charged to sick leave for the care of an employee’s wife and
famity during the postnatal period.

Procedures

1. Anemployee who is unable to report to work will notify their Department
Supervisor or other desipnated official within thirty (30) minutes prior to the
starting time scheduled for work on the first day of absence, unless
emergency conditions make it impossible. Subsequent notification beyond
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the first day of absence will be governed by the nature of the circumstances
and the requirements established by the Department Supervisor.

2. To justity each use of sick leave, the employee may be required to
complete and sign the appropriate forms.

3. If medical attention is required, and the employee finds it necessary to be
absent from work for more than two (2) consecutive days, or there is a
pattern of absences, the employee may be requested to submit a certificate
from a licensed physician stating the nature of the illness at the sole
discretion of the Township Administrator or Department Supervisor.

4. Employees shall be required to immediately notify their Department
Supervisors of any medication, prescription, or non-prescription taken, used,
or applied during their work hours. All Employees are further required to
report all instances in which, through the use of prescription or non-
prescription medication at any time, their ability to perform all work
functions may be impaired or there is a potential that the use of the

medication has some impact upon their normal work.

5. Anemployee who becomes eligible for Workers' Compensation payment for
lost time (or for Occupational Injury Leave) may choose to use sick leave
before such payments begin.

Section 5.04 Sick Leave Conversion

A.

An employee who is not a member of a Collective Bargaining Unit and retires
from the Employer under OPERS or OPFPF shall be entitled to convert accrued
but unused sick leave pursuant to the following schedule:

Years of Service

With tle Township % of Conversion Maxinun Payiment
10 50% 960

Siek-leave conversion-is-available-only-for sick-leave-earnedinFairfield-

Township-employment.

Section 5.05 Leave of Absence Without Pay

A.

An employee requesting leave of absence, with or without pay, must complete
the Standard Leave Form and when applicable, the Explanation of Leave Form;
and submit it to their Department Supervisor. The leave request should be
supplemented with a physician’s certificate when applicable.
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An employee who fails to return to duty following the completion of a leave of
absence, without explanation to the Township, will be considered absent without
Leave.

Health Insurance will not be maintained by the Township during an unpaid
leave of absence.

Section 5.06 Court Leave

A.

An employee necessarily absent from regularly scheduled work duties because of
a subpoena to serve on jury duty or to appear as a material witness for any court
of the United States, State of Ohio, or political subdivision, shall receive their
full pay for the time absent. Fees paid for the above service shall be paid to the
Township €lerk Fiscal Office for the benefit of the Township. An employee
relieved from jury duty or other obligation shall report to work in a timely
fashion.

When it is necessary for an employee to appear in court or attend a hearing that
is of a personal nature during the employee's regular scheduled hours of work,
the employee may use accrued vacation leave, personal leave, or unpaid leave,

Section 5.07 Funeral Leave

A.

An employee shall be entitled to a maximum of three (3) paid funeral leave days
for each death in the employee's immediate family. For purposes of this policy,
the immediate family is defined as: spouse, mother, mother-in-law, father,
father-in-law, brother, brother-in-law, sister, sister-in-law, child, daughter-in-
law, son-in-law, grandchild, grandparent, half-brother, half-sister, legal guardian
or another person who stands in place of a parent.

Funeral leave days are not deducted from the employee's sick leave. (See Sick
Leave, for death of someone other than the employee’s immediate family).

An employee may use sick leave in addition to the paid funeral leave for the
death of a family member where necessary to care for the needs of the family.

Section 5.08 Military Leave

A,

Chapter 5923.05 of the Ohio Revised Code governs military leave. In general,
any Township employee (other than elected officials and appointed officials
serving fixed terms) with more than ninety (90) days tenure who voluntarily or
involuntarily enters any of the Armed Services of the United States shall be
granted a military leave of absence without pay. If not accepted for active duty,
the employee shall be reinstated to their former position, or a similar position,
without loss of seniority or status, or reduction in pay.
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An employee who completes their active-duty obligation (without voluntarily re-
enlisting or extending that obligation) is entitled to their previous position with
the Township within thirty (30) days of their written request, provided such
request is submitted within ninety (90) days of discharge or release from active
duty. Iftemporary physical disability precludes the employee from performing
the job duties, the employee shall be allowed up to one (1) year from the date of
application to overcome such disability and return to work.

An employee, who returns to a previous position in accordance with this policy,
shall receive credit for military service in areas affecting status, rank, rating,
increments, qualifications, etc., as though they had continued their employment
with the Township.

Section 5923.05 of the Ohio Revised Code, requires that Ohio National Guard,
Ohio Military Reserve, Ohio Naval Militia, and all U.S. Armed Forces reserve
component members be authorized up to thirty-one (31) days leave [one hundred
seventy-six (176) hours] with pay per calendar year for training purposes.
Employees shall be required to submit a copy of Active Duty for Training Orders
with such requests for leave.

Section 5.09 Family and Medical Leave

A,

Purpose

1. The purpose of this section is to set forth Fairfield Township's policy and
procedures regarding eligibility and use of Family and Medical Leave,
mandated by the Family and Medical Leave Act of 1993 (29 C.F.R. 825).
Where this policy and procedure may conflict with the Act, the latter
controls.

Eligibility

1. All employees who meet the following eligibility requirements are qualified
for leave under this policy:

a. Have worked at least twelve (12) months for Fairfield Township;

b. For purposes of computing eligibility, the Township will use a twelve
(12) month period measured backward from the date the employee's
first FMLA leave begins; Have worked at least 1,250 hours during the
twelve (12) months immediately before the date the leave
commences. Hours in "active pay status" but not actually worked
(e.g., vacation, sick leave, holidays, compensatory time, etc.) shall
not be included in the calculation of 1,250 hours. Exempt employees
under the Fair Labor Standards Act will be presumed to have worked
1,250 hours in the last twelve (12) months; and
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C.

Leave Entitfements

1. Eligible employees are entitled to a maximum of twelve (12) weeks of
unpaid leave during any twelve {12) month period measured hackward from
the date the employee's first FMLA leave begins. FMLA leave may be
granted for the following purposes:

.

Birth or adoption of a child provided the leave is concluded no later
than the end of twelve (12) months from the date of birth or adoption;
or

Placement of a child with the employee for foster care; or

To take care of a spouse, son, daughter, or parent of the employee
provided such spouse, son, daughter, or parent has a serious health
condition; or

Because of a serious health condition which makes the employee
unable to perform the essential functions of the position of such
employee.

2. Said twelve (12) weeks of leave may be taken in one (1) lump sum total or
may be taken intermittently provided certain criteria are met. For
intermittent leave the following criteria apply:

a.

b.

The employee must request intermittent leave;

The use of intermittent leave must be medically necessary and
supported by medical certification as set forth below; and

The minimwn amount of leave that may be taken at one time is one (1)
hour,

The employee's available paid leave (sick leave, vacation) must be used
prior to being placed on unpaid leave and would be included in the
twelve (12) week total,

The combined period of leave, including paid leave and Family
Medical Leave shall not exceed the twelve (12) workweeks during a
twelve (12} month period

It cases where a husband and wife are both employed by Fairfield
Township, the apgregate number of workweeks of feave to which both
may be entitled is limited to twelve (12) for the birth, adeption, or
placement of a child or for the care of a spouse, son, daughter, or parent
who has a serious health condition,
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D, Notices

1.

In any case, in which the necessity for leave is because of birth or adoption of
a child, or placement of a child for foster care, the employee must provide
Fairfield Township with writlen notice of the employee's intention to take
leave, The notice must be submitted not less than thirty (30) days prior to the
date the leave is to begin {except if the birth or placement requires that leave
begin in less than thirty (30) days, then the employee shall give such written
notice as is practicable).

In any case where the leave is sought because of the serious health condition
of the employee, spouse, son, daughter, or parent, the employee shall
provide the Township with at least thirty (30) days written notice of intent to
use this leave. In addition, if the need for treatment is foreseeable, the
employee shall make a reasonable effort to schedule the treatment so as not
to disrupt the operations of the Township; subject to approval of the health
care provider of the employee, the spouse, son, daughter, or parent. Ifthe
date of treatment requires leave to begin in less than thirty-(30)-days, then
the employee shall provide such notice as is practicable.

Fairfield Township will provide notice to the employee regarding the
employee's rights and obligations under the FMLA, as soon as the leave is
determined to qualify as FMLA leave.

E. Health Cenifications

I,

4.

If the basis for the employee’s leave request is because of serious health
condition or if the employee is requesting medical leave to care for a spouse,
son, daughter, or parent, the employee must provide written certification by
the health care provider of the employee, spouse, son, daughter, or parent, as
appropriate which certifies:

a. The date on which the serious health condition commenced;
b. The probable duration of the condition;

c. The appropriate medical facts within the knowledge of the health care
provider regarding the condition;

if the requested teave is for care of the son, daughter, spouse, or parent, a
statement that the employee is needed 1o care for the son, daughter, spouse,
or parent;

If the teave is for the employee, a statement that the employee is unable to
perform the essential functions of the employee's position; and if the request
is for intermittent leave or leave on a reduced schedule;

For planned medical treatment, the dates on which treatment is expected to
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I

be given, and the duration of such treatment; or

In cases where the employee has a serious health condition, a statement
regarding the medical necessity for the leave and expected duration; or

In cases where the leave is to care for the spouse, son, daughter, or parent, a
statement that the leave is necessary for the care of the spouse, son,
daughter, or parent.

The Township may request a second opinion at its expense regarding any
medical cerfification received. In the event of a conflict of opinions, the
Township may request a third opinion from a physician jointly setected with
the employee, at the Township's expense. The results of the third opinion
will be final and binding.

The failure of the employee to provide medicat certification shafl result in
denial of the requested leave. The Township may alse require the employee
to submit re-certification on a reasonable basis.

Maintenance of Health Benefiis

Fairfield Township will maintain health care coverage under the group health
plan provided to the employee for the duration of FMLA leave at the same
level and under the same conditions’ coverage wonld have been provided if
the employee continued in employment for the duration of the feave. The
employee will be responsible for paying the employee's share of health
insurance costs during the leave. The Township will require the employee to
repay all premiums paid by the Township during the leave, should the
employee fail to return to employment upon expiration of this leave, for any
reason other than:

a. A properly centified statement from the health care provider that the
continuation, recurrence, or onset of the serious health condition that
entitled the employee to leave prevented the employee from returning;

b. Other circumstances beyond the employee's control prevented the
employee from returning.

As used in this section, proper certification shall be documentation provided by
the health care provider that the employee's serious health condition prevents the
employee from being able to perform the essential functions of the employee's
position on the date the leave is due to expire. In cases where the leave is due to
the serious health condition of a family member, the certification must state that
the employee is needed to care for the son, daughter, spouse, or parent who has a
serious health condition on the date the leave is due to expire.

Restoration of Emploviment
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1. If the employee is taking leave to remedy the employee's own serious health
condition, the Township will require certification from the health care
provider that upon the employee's return to work, the employee will be able
to perform the essential functions of their position.

2. The employee shall be restored to the position of employment held by the
employee when the leave commenced or to an equivalent position with
equivalent employment benefits, pay, and other terms and conditions of
employment.

3. The failure of an employee to return to employment upon the termination of
this leave, for any reason other than those mentioned in paragraph H shall be
considered either a constructive resignation or "gross misconduct” for
purposes of imposing discipline that may result in discharge of the
employee's employment with the Township.

I. Procedure

1. Inall circumstances, it is Fairfield Township's responsibility to designate leave
(paid or unpaid) as FMLA qualifying, based on information provided by the
employee. Fairfield Township may require additional information to ascertain
whether the leave qualifies as FMLA leave.

2. Fairfield Township shall attempt to immediately notify the employee that
the leave is designated and will be counted as FMLA leave. However, the
failure of Fairfield Township to notify the employee shall not increase or
modify the limits of the FMLA leave.

3. Any employee seeking advance authorization for leave under this policy shall
submit a written request along with the necessary certifications to the
Township Administrator. The Township Administrator shall approve or
deny the request. Any denial may be appealed to the Fairfield Township
Trustees who shall consider the appeal at their next regularly scheduled
meeting.

Section 5.10 Disability Leave/Separation

1. This section outlines the conditions under which Disability Separation may
be granted, and procedures for administering its use. It is intended to outline
the procedures to be followed to determine that no reasonable
accommodation can be made.

2. Voluntary Reduction: When an employee becomes physically or mentally
unable to perform the essential functions of their position but is still able to
perform the duties of a vacant, lower-level position, without accommodation,
the employee may voluntarily request reduction to the lower-level position.
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3. Personal Leave: A physically or mentally incapacitated employee, who has

exhausted their accumulated sick leave, vacation leave, compensatory time,
and Family and Medical leave, and for whom voluntary reduction or
reasonable accommodation is not practicable, may request up to six (6)
months of personal leave without pay. Such request should be in writing,
with evidence attached. The Township Administrator shall review the
circumstances regarding the request and respond accordingly.

Disability Separation Procedures: A Disability Separation may be granted
when reasonable accommodation cannot be made, an employee has
exhausted their accumulated sick leave, vacation leave and any authorized
personal leave and is:

a. Hospitalized or institutionalized, or on a period of convalescence
following hospitalization or institutionalization as authorized by a
physician at the hospital or institution; or

b. Isdeclared by a licensed medical practitioner as physically or mentally
incapable of performing the essential functions of their position, with
or without accommodation.

Reinstatement Procedures: Reinstatement rights following disability
separation extend for one (1) year from the date such leave (including
personal leave for medical reasons) is granted. Such employees may be
reinstated to the same or similar position within thirty (30) days after making
written application and passing a medical examination showing full
qualifications to perform the essential functions of the position, with or
without accommodation. A physician designated by the Township shall
conduct the examination; and the employee shall pay its costs.

An employee, who does not return from Disability Separation, formally
resigns, or takes a Disability Benefit shall be permanently separated from
employment with the Township.

Article VI. EMPLOYEE CONDUCT

Section 6.01 Hours of Work, Lunch Periods, and Breaks

A,

Township employees shall normally work forty (40) hours per week. However,
due to the nature of Township operations, the various departments are permitted
to establish their own shifls and hours of operation.

The appropriate Department Supervisor shall determine the length and timing of
an employee’s lunch. Lunch periods of at least thirty (30) minutes shall
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generally not be considered as time worked and shall be excluded from
compensable time. Exceptions exist, however, when an employee is required to
remain on duty throughout their lunch period, or their lunch peried is interrupted
by a call to duty.

The appropriate Department Supervisor shall determine the length and timing of
employee breaks.

Section 6.02 Attendance

A,

The Township shall establish daily work schedules and maintain daily employee
attendance records. An employee is expected to report to work when scheduled,
remain at work during scheduled hours, and not leave work until the end of the
scheduled workday.

Absences may only be excused as defined in this manual. Absences without
proper authorization and approval will result in disciplinary action.

Section 6.03 Use of Township Vehicles, and Equipment

A.

The Township provides tools, supplies, and equipment needed to perform job
duties; therefore, it is the responsibility of each employee to properly use and
maintain the supplied tools and equipment. It is the duty of each Department
Supervisor to ensure that tools and equipment are appropriately used and
maintained. Township property may only be used for authorized Township
business or as directed by the Township Administrator.

Misuse, neglect, thefl, and abuse of tools, supplies, or equipment are prohibited.
Accidents involving misuse of tools or equipment may result in corrective
action.

Use of Township motor vehicles shall be strictly controlled and shall be
restricted to Township purposes only. Employees who operate Township
vehicles or other motorized equipment are required to have a proper and valid
motor vehicle operator's license, or, if applicable, commercial driver's license
with appropriate endorsements. The Employee shall not use or permit the use of
a Township vehicle for any purpose other than official business. Employees
shall not permit family members or non-Fairfield Township employees to ride in
Township owned vehicles, unless specifically authorized.

Any employee who operates a Township-owned vehicle must exercise caution
and responsibility and adhere to safety regulations and tratfic laws. Traftic fines
or arrests for illegal or improper use of a Township vehicle are the sole
responsibility of the employee. Reckless or destructive operation of Township
vehicles is grounds for disciplinary action. The Township may deny the use of a
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township vehicle by any employee because of any such review of the
employee’s license and drivers record as determined by the Township in its
sole discretion. If the Township denies the use of a township vehicle to an
employee and the job duties of the employee require the use of a vehicle, the
Township may terminate that employee.

1. Assignment of Vehicles — Upon the effective date of this policy, the
assignment of Township veliicles to Township employees shall require the
approval of the Township Administrator. The township reserves the right
to review the continuing need for any vehicle assignment.

2. Employees may not drive Township vehicles permanently assigned fo them
without the express approval of the supervisor, department manager, or
the Township Administrator.

3. Employees assigned vehicles shall be responsible for checking the vehicle
before operating to ensure that the vehicle operates and other safely
equipment are functional on the vehicle. If the operator finds any of this
equipment is not futnctioning properly, the operator shall report
malfunctions to the supervisor as soon as possible to arrange for repairs.

4, The operator shall be responsible for maintaining the cleanliness of the
veliicle.

5. Township velicles shall not be used for any purpose other than Official
Township Business or as authorized by the Fairfield Township Board of
Trustees.

6. Safety belts shall be ahways worn by all operators and passengers in
Township vehicles, Violation of these rules may lead to disciplinary action
up to and including termination.

7. Drivers must follow all the laws and regulations required by the State of
Ohio while operating a vehicle.

All members, except where specifically exempted, and all non-member
passengers, will use the installed vehicle safety restraints while operating or
riding as a passenger in any township vehicle while the vehicle is in motion,

Section 6.04 Outside Employment

A.

Under no circumstances shall an employee have other employment which
conflicts with the policies, objectives, and operations of Fairfield Township.
In addition, an employee shall not become indebted to a second employer
whose interests might be in conflict with those of the Township.

An "employment conflict," as set forth in this policy, exists when a second job
impairs the employee's ability to perform the duties of their position with the
Township. Full-time employment with the Township shall be considered the
employee's primary occupation, taking precedence over all other occupations as a
condition of employment.

Before accepting "outside" employment (or becoming self-employed), an
pting ploy 2 ploy
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employee shall notify their Department Supervisor, in writing, of their intention
to be employed in a secondary job. The Department Supervisor shall confer with
the employee to determine whether the "secondary job" presents a conflict with
Township policies, objectives, interests, and/or operations.

D. Two (2) common employment conflicts that may arise are:

1. Time Conflict: defined as when the working hours required of a "secondary”
job directly conflict with the scheduled working hours, or when the demands
of a "secondary" job prohibit adequate rest, thereby adversely aftecting an
employee's job performance.

2. Interest Conflict: defined as when an employee engages in "outside”
employment that tends to compromise their judgment, actions, and/or job
performance in the sole discretion of the Employer.

F. If, in the opinion of the Employer, outside employment is adversely affecting an
employee's job performance, the employee shall refrain from such activities as a
condition of continued employment. Any conflict, policy infraction, or other
specific offense that is the direct result of an employee's participation in outside
employment, shall result in discipline consistent with the policies set forth in the
manual.

G. The Employer may withdraw the privilege of “Outside Employment™ at any time
and for any reason,

Section 6.05 Dress and Appearance

A. The Township reserves the right to prescribe appropriate dress and appearance
standards that are in the best interest of Township service. The general policy
requires that clothing and overall appearance of employees be in good taste.
Employees who work around machinery and equipment must observe sound
safety regulations, including the use of appropriate clothing articles (e.g.,
shoes, goggles, hard hats, etc.).

B. The Township departments, such as the Police & Fire Departments, reserve the
right to require employees to adhere to more stringent dress and appearance
requirements as may be necessary for the performance of the functions of that
department (e.g., uniforms, badges, hair styles, etc.).

63 The Township reserves the right to prohibit: tattoos, body art, body piercings or
other selective body alterations, hair coloring of an unnatural color in the

discretion of the Employer or any other personal modification in the sole
discretion of the Employer.

Section 6.06 Bullying, General and Sexual Harassment
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Budlving and General Harassment

A,

C

Purpose - 1t has always been the policy of the Township that all our employees
should be able to enjoy a work environment and a job site free from all forms
of harassment, discrinvination; including sexval-harassment bullying.

Definitions

I

“Bullving and General Harassment" are forms of misconduct that
undermine that integrity of the employment relationship,

Bullying means any elecironic, written, verbal or physical act of conduct
toward an employee or elected afficial which is based on actual or perceived
trait or characteristic of the employee or elected official, and which creates
an objectively hostile work envirenment that meets one or more of the
SJollowing conditions:
a. Places the employee or elected official in reasonable fear of Iarm fo
the employee’s or elected official’s person or property;
b. Has a substantially detrimental effect on the employee’s or elected
official’s physical or mental health;
¢, Hus the effect of substantially interfering with the employee’s or
elected afficial’s job performance or satisfaction; or
d. Has the effect of substautially interfering with the employee’s or
elected official’s ability to participate in or benefit from the services,
activities or privileges provided by employment af the township.

“Elecironic” means any comnunication involving the transmission of
information by wire, radio, optical cable, electromagnetic, or other simifar
means, “Electronic” includes but is not limited to communication via
electronic mail, internet-based communications, pager service, cell phones,
electronic text messaging, or similar technologies.

Bullving/General Harassment Belaviors

L

Bullying and general harassment may include, but are not limited to, the
Jollowing behaviors and circrumstances:

a. Verbal, nonverbal, pliysical or writfen harassment, billping, hazing or
offter victimization that liave the purpose or effect of cansing injury,
discomfart, fear or suffering to the victing

b, Repeated remarks of a demeaning nature that ave the purpose or
effect of cansing injury, discomfort, fear or stiffering to the victing

¢ Tmplied or explicit threats concerning one’s werk, achievements,
properly, etc, that hrave the purpose or effect of causing injiry,
discomfort, fear, or suffering to the victing

d. Demeaning jokes, stories, or activities directed af the employee or
elected official that have the purpose or effect of causing injury,
discomfort, fear or suffering to the victimg andior

e. Unreasonable interference with an emplayee’s or elected official's
performance or creation of intimidating, offensive, or lostile working
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envirgmmeit.

Responsibility

L

Eacl supervisor has the responsibility to maintain the job site free of
bullying and general harassment. This includes discussing the policy with
all employees and assuring thent (employees) that they are not te endure
insulting, degrading, or exploitative freatiment.

It is the policy of Fairfield Township to discipline, np to and inclnding
discharge, any employee found to have engaged in bullying and general
harassment.

Policy — No employee or elected official, either male or female, should be
subjected to unsolicited and unwelcome bullving/general harassment overfires
or conduct, either verbal or physical, Bullying/general arassment does not
refer to occasional friendly jokes with co-workers of a socially acceptable
nature, It refers to behavior, which is not welcome, which is personally
offensive, emotionally and physically harmful, which debilitates morale and
which, therefore, interferes with onr work effectiveness

Complaint Pracedire

L

Any enmployee who believes that he or she has been the subject of
bullying/general harassment shonld report the alleged abuse immediately.
All information disclosed shall be held in striciest confidence to the extent
allowed by law and otherwise will only be revealed on a need to know basis
in order to investigate and resolve the matter.

Step 1~ Any emplovee who believes he or she has been the subject of
bullyving/harassnent should file a written report describing the alleged act
immedintely with the Township Administrator or the Board Chair. If the
subject of the complaint is the Township Administrator, the employee
shonld report the niatter to the Board Chair.

Step 2 - The individual alleging bullying/general harassment will be asked
to complete a report outlining ihe nature of the complaint,

Step 3 — Investigation of a complaint will normally include conferring with
the parfies involved and any named or apparent witnesses, Al employees
shall be protected from coercion, intimidation, retaliation, inferference, or
discrintination for filing a complaint or assisting in an investigation,

Outside Investigators — The Township recognizes that determining whether a
particular action or incident is a purely personal, social relationship without a
discriminatory employinent effect requires an investigation of all facis in the
matter. Therefore, the township may employ the services of trained investigators
such as Police Investigators or ether ontside resotrces if necessary,

False Accusations — Given the serions nature of any fype of discrimination, it is
also recognized that false accusations of bullying/general harassment ean have
serions effects upon innocent individuals. Anyone filing an intentional or
malicions false claim may be disciplined,
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A Retaliation ~ It is also recognized that anyone who retaliates against a person(s)
who filed a bullying/general harassment complaint may be disciplined. If the
retafiation was unlawfid, the matter will be turned over to the local police
aithorities to handle further. Clharges may be pressed resulting in convietion,

J, Confidentiality — Given the serious nature of any type of discrimination, it is
also recognized that aff parties and complaints shall remain confidentiol as
much as possible (o keep the investigation process pure and to lrelp remove the
possibility of destructive rumors.

II. Sexual Harassment

A. Definition

1. Submission to such conduct is made either explicitly or implicitly a term or
condition of employment

2. Submission to or rejection of suck conduet by an individual is used as a basis
for employment decisions affecting such individual; or

3. Such conduct has the purpose or effect of substantially interfering with work
performance or creating an inlimidating, hostile or offensive working
environment.

B. Responsibifity

1. Each supervisor has the responsibility to maintain the job site free of sexual
harassment, This includes discussing this policy with all employees and
assuring them {employces) that they are not to endure insulting, degrading,
or exploitative sexual treatment.

2. It is the policy of Fairfield Township to discipline, up to and including
discharge, any employee found to have engaged in sexual harassment.

C. Poliey

1. No employee, either male or female, should be subjected to unsolicited and
unwelcome sexual overtures or conduci, either verbal or physical. Sexual
harassment does not refer to occasional compliments of a socially acceptable
nature. It refers to behavior, which is not welcome, which is personally
offensive, which debilitates morale, and which, therefore, interferes with our
work effectiveness.

2. Sexual harassment, whether committed by supervisors or nen-supervisory
persennel, and whether directed at employees or non-employees (e.g.,
residents, etc.), is specifically prohibited; this includes, but is not limited
to:

a.Offensive sexual flirlations, advances, questions, or propositions;

b.Continued or repeated verbal abuse of a sexual nature;
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¢.Graphic or degrading verbal comments or gestures about an individual
or his or her appearance;

d.The display of sexually suggestive objects or pictures;
e.Sexually oriented jokes or comments;

f. Any offensive or abusive physical contact, including patting, pinching,
rubbing, or brushing up against the body of another.

3. Inaddition, no one should imply or threaten that an applicant or employee’s
“cooperation” of a sexual nature {or refusal thereof) will have any eftect on
the individual’s employment, assignment, compensation, advancement,
career development, or any other condition of employment.

D. Complaint Procedure

1. Any employee who believes that he or she has been the subject of sexual
harassment should report the alleged abuse immediately. All information
disctosed shatl be held in strictest confidence to the extent allowed by law and
otherwise will only be revealed on a need-to-know basis in order to investigate
and resolve the matter,

2. Step 1: Any employee who believes he or she has been the subject of sexual
harassment should file a written report describing the alleged act immediately
with the Township Administrator. If the subject of the complaint is the
Township Administrator, the employee may report the matler to the President of
the Board of Trustees.

3. Step2: The individual alleging sexual harassment will be asked to complete a
report outlining the nature of the complaint.

4. Step 3: Investigation of a comptlaint will normally include conferring with the
parties involved and any named or apparent witnesses, All employees shall be
protected from coercion, intimidation, retaliation, interference, or
discrimination for filing a complaint or assisting in an investigation.

E. Oufside Investisators — The Township recognizes thaf determining whether a
particular action or incident is a pirely personal, social relationship withont a
discriminatory employment effect requires an investigation of all facts in tire
matter. Therefore, the township may emiploy the services of trained investigators
such as Police Investigaters or otler outside resottrces if inecessary.

F. False Accusations — Given the serions nature of any type of discrimination, it is
also recognized that false accusations of sexnal harassment can lave serions
effecis upon innocent individuals. Anyone filing an htentional or malicious false
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claim may be disciplined.

G. Retaliation — It is also recognized that anyone who retaliates against a person(s)
who filed a sexual harassment complaint may be disciplined. If the retaliation was
unlawful, the matter will be turned over to the local police authorities to handle
Surther. Charges may be pressed resulting in conviction.

H. Confidentiality — Given the serious nature of any type of discrimination, it is also
recognized that all parties and complaints shall remain confidential as mucl as
possible to keep the investigation process pure and to help remove the possibility
of destructive rumors.

Section 6.07 Commercial Driver's License

Certain Township positions require a Commercial Driver's License (CDL) to be obtained and
retained as a condition of employment.

A.

As of January 1, 1996, Department of Transportation, Federal Highway
Administration rules on "Controlled Substances and Alcohol Use and Testing"
(49 CFR 382) shall apply to all CDL holders. The procedures for testing are
contained in Department of Transportation Workplace Drug and Alcohol
Testing Programs (49 (CFR Part 40). The Employer will provide to all affected
employees the required awareness training and information regarding the
required testing, including random, mandated by the rules.

Fairfield Township will pay for all drug/alcohol testing required by these rules.

The Employer agrees to reimburse the cost of CDL renewal fees for
each employee required to maintain a CDL.

Section 6.08 Drug/Alcohol Testing

A.

Drug/Alcohol testing of employees, who are not subject to the Department of
Transportation, Federal Highway Administration rules on "Controlled
Substances and Alcohol Use and Testing" may include random testing and may
be conducted upon reasonable suspicion. The procedures for testing shall be
the same as for those employees covered by the Department of Transportation,
Federal Highway Administration rules on "Controlled Substances and Alcohol
Use and Testing", including the right of the employee to request confirmatory
testing of a split sample by the same laboratory or by a second certified
laboratory.

Reasonable suspicion shall be based on specific, current, describable
observations concerning the appearance, behavior, speech, or body odors of
the employee made during or immediately preceding the employee’s work
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1. This policy takes effect on October 14, 2025, to meet R.C. 9.64 requirements.
Implementation of technical and training requirements must be completed no later
than June 30, 2026.

Section 6.19 Chain of Command and Communications

L

B. Policy

G, Chain

I

with Elected Officials

Purpose

The purpose of this policy is to promote clear connmunication, maintain
accountability, and ensure that operational matters are addressed through the
established chain of command. This policy is intended to preserve effective
administration while recognizing employees' legal rights and obligations.

Township employees are expected to follow the established chain of command
when raising concerns, requesting resources, discussing operational matters, or
communicating information related to Township business.

Employees who speak with an elected official regarding Township eperations,
personnel matters, budgets, policies, or otler work-related issues outside the
noermal chain of conmand shall notify the Township Administrator of such
conumunication as soon as practicable, but no later than the next business day.
The notification shall include the date of the communication, the elected official
involved, and the general subject matter discussed,

Nothing in this policy shall be construed to prohibit employees from exercising
any rights protected by federal or state law, including whistleblower protections,
collective bargaining rights, or the right te report unlawful conduct fo
appropriate authorities.

of Command

Employees shall address work-related matters through the following channels:

Inmmediate supervisor;

Department head or appointed chief, if applicable;

Township Administrator;

Board of Trustees, when authorized or directed through the established
administrative process.

AN~

2. Employees are expected to utilize these channels before seeking direct involvement
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Srom elected officials unless an emergency, legal requirement, or other authorized
exceplion exists.

D. Required Notification

L When an employee communicates directly with an elected official outside tle
established chain of command regarding Township business, the employee shall
promptly notify the Township Administrator. Failure to provide suclt
notification may be considered a vielation of this policy.

E; Progressive Discipline
I Failure to comply with this policy, including bypassing the established chain of
command or failing to notify the Township Administrator of communications

with elected officials, may result in progressive disciplinary action. Depending
on the nature and frequency of the violation, discipline may include:

1. Verbal counseling or documented coaching;
2. Written reprimand;
3. Suspension withoeut pay;
4. Termination of employment,
2. The Township reserves the right to determine the appropriate level of discipline
based upon the seriousness of the offense, prior disciplinary history, and any

mitigating or aggravating circumstances. Serious misconduct may warrant the
imposition of discipline at any step, up to and including termination.

F. Administration
L The Township Administrator is responsible for the administration and

enforcement of this policy. Department heads and supervisors shall ensure that
employees are informed of and comply with these requirements.

Article VII. CORRECTIVE ACTION

Section 7.01 Corrective Action Principles (Discipline)

A. The Fairfield Township Board of Trustees expects employees:
1. To perform assigned duties at satisfactory levels,
2. To follow accepted standards of workplace behavior, and

3. To comply strictly with all laws, rules, and regulations.
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FAIRFIELD TOWNSHIP
RESOLUTION NO. 26-58

RESOLUTION AUTHORIZING THE TOWNSHIP ADMINISTRATOR TO EXECUTE ALL
NECESSARY DOCUMENTS TO RENEW THE TOWNSHIP’S COVERAGE FOR
CYBER INSURANCE THROUGH CFC, AT AN ANNUAL COST NOT TO EXCEED $8,770.00
EFFECTIVE JUNE 1, 2026, THROUGH MAY 31, 2027.

WHEREAS: Fairfield Township currently has Cyber Coverage and is looking to renew its $1 million
poiicy; and

WHEREAS: Cyber security & ransom threats have continued to increase and pose a serious threat to
business; and

NOW, THEREFORE, BE IT RESOLVED, by the Board of Trustees of Fairfield Township, Butler
County, Ohio, as follows;

SECTION 1: The Board hereby authorizes the Administrator to sign all necessary documents to renew
Cyber Coverage for the Township with CFC at an annual cost not to exceed $8,770.00
for the policy period June 1, 2026, through May 31, 2027, set forth in the attached
Exhibit “A”.

SECTION 2: The Fiscal Officer is hereby authorized to pay for the premiums of the Cyber Insurance
from the following funds: General Fund #1000, Permissive Motor Vehicle License Fund
#2231, Police Fund #2018 and Fire Fund #2111.

SECTION 3: The Board hereby dispenses with the requirement that this resolution be read on two
separate days, pursuant to RC 504.10, and authorizes the adoption of this resolution upon

its first reading.

SECTION 4: This resolution is the subject of the general authority granted to the Board of Trustees
through the Ohio Revised Code and not the specific authority granted to the Board of
Trustees through the status as a Limited Home Rule Township.

SECTION 5:  That it is hereby found and determined that all formal actions of this Board concerning

and relating to the passage of this Resolution were taken in meetings open to the public,
in compliance with all legal requirements including §121.22 of the Ohio Revised Code,

SECTION 6: This resolution shall take effect at the earliest period allowed by law.
Adopted: June 23, 2026

Board of Trustees Yote of Trustees

Michael Berding:

Shannon Hartkemeyer:

Joe McAbee:

AUTHENTICATION

This is to certify that this is a resolution which was duly passed and filed with the Fairfield Township
Fiscal Officer this day of , 2026.

ATTEST: APPROVED AS TO FORM:

Shelly Schultz, Fairfield Township Fiscal Officer Katherine Barbiere, Township Law Director




The Board of Township Trustees of Fairfield Township, Butler County, Ohio, met in
Regular Session at 7:00 p.m. on the 23" day of June, 2026, at the administrative offices of
the Board of Township Trustees, with the following members present: Michael Berding,
Shannon Hartkemeyer, and Joseph McAbee.

moved the adoption of the following resolution:

FAIRFIELD TOWNSHIP
RESOLUTION NO. 26-59

RESOLUTION DECLARING THE NECESSITY OF LEVYING AN ADDITIONAL TAX
IN EXCESS OF THE TEN-MILL LIMITATION WITHIN THE TOWNSHIP AND
REQUESTING THE COUNTY AUDITOR TO CERTIFY MATTERS IN CONNECTION
THEREWITH

WHEREAS, this Board of Township Trustees of Fairfield Township, Butler County, Ohio
anticipates levying an additional tax in excess of the ten-mill limitation as described herein;

WHEREAS, pursuant to Section 5705.03 of the Ohio Revised Code, this Board of
Township Trustees is required to certify to the county auditor a resolution requesting the county
auditor to certify certain matters in connection with such a tax levy;

NOW, THEREFORE, BE IT RESOLVED that the Board of Trustees of Fairfield
Township, Butler County, Ohio takes the following action:

Section 1.  That pursuant to the provisions of Section 5705.19 (J) of the Ohio Revised Code,
the amount of taxes that may be raised within the ten-mill limitation will be
insufficient to provide for the necessary requirements of the Fairficld Township
Police District, Butler County, Ohio, which includes the unincorporated areas of
Fairfield Township, Butler County, Ohio and it is necessary that an additional tax
be levied in excess of the ten-mill limitation within the Township for the benefit of
this Fairfield Township Police District, for the purpose of providing and
maintaining motor vehicles, communications, other equipment, buildings, and sites
for such buildings used directly in the operation of a police department, for the
payment of salaries of permanent or part-time police, communications, or
administrative personnel to operate the same, including the payment of employe
contributions required for such personnel under section 145.48 or 742.33 of the
Ohio Revised Code, for the payment of the costs incurred by townships as a result
of contracts made with other political subdivisions in order to obtain police
protection, for the provision of ambulance or emergency medical services operated
by a police department, or for the payment of other related costs at a rate not
exceeding two and ninety-nine hundredths (2.99) mills, for each one dollar ($1.00)
of taxable value, for a continuing period of time commencing in tax year 2026.

That the tax shall be levied upon the entire territory of the Fairfield Township




Police District, Butler County, Ohio. The Fairfield Township Police District has
territory within Butler County and no other county.

Section 2.  That the question of the passage of said tax levy shall be submitted to the electors
of the entire territory of the Fairfield Township Police Levy at an election to be
held on November 3, 2026. If approved by the electors, said tax levy shall first be
placed upon the 2026 Tax list and duplicate, for first collection in calendar year
2027.

Section 3.  That pursuant to Section 5705.03 of the Ohio Revised Code, the county auditor is
hereby requested to certify to this Board of Township Trustees the total current
tax valuation of the Fairfield Township Police District the dollar amount of
revenue that would be generated by the number of mills specified in Section 1
hereof, and the Fiscal Officer of the Township be and is hereby directed to certify
forthwith a copy of this resolution to the county auditor at the earliest possible time
so that said county auditor may certify such matters in accordance with such
Section 5705.03.

Section 4. The Board of Trustees of Fairfield Township upon majority vote does hereby
dispense with the requirement that this Resolution be read on two separate days
and hereby authorizes the adoption of this Resolution upon its first reading.

Section 5.  Finds and determines that all formal actions of this Board concerning and relating
to the passage of this resolution were taken in open meetings of this Board, and
that all deliberations of this Board and any of its committees that resulted in such
formal actions were taken in meetings open to the public, incompliance with all
legal requirements, including (without limitation) Ohio Revised Code §121.22,
except as otherwise permitted thereby.

Section 6. This Resolution shall take effect and be enforced from and after the earliest period
allowed by law.

Adopted: June 23, 2026

Board of Trustees Yote of Trustees

Michael Berding:
Shannon Hartkemeyer:
Joe McAbee:




AUTHENTICATION
This is to certify that this is a resolution which was duly passed and filed with the Fairfield

Township Fiscal Officer this day of , 2026.

ATTEST: APPROVED AS TO FORM:

Shelly Schultz, Fairfield Twp Fiscal Officer =~ Katherine Barbiere, Twp Law Director

CERTIFICATE

The undersigned hereby certifies that the text of the foregoing resolution is taken and copied
from the record of proceedings of a meeting of the Board of Trustees of Fairfield Township held
on June 23, 2026. The undersigned further certifies that the same has been compared by me with
said record and it is a true and correct copy thereof, together with a true and correct copy of
excerpts from the minutes of said meeting to the extent pertinent to the consideration and
adoption of said resolution.

Shelly Schuitz, Fairfield Township Fiscal Officer

RECEIPT

The undersigned hereby acknowledges this day receipt of a certified copy of the foregoing
resolution.

County Auditor, Butler County Ohio Date




FAIRFIELD TOWNSHIP
RESOLUTION NO. 26-60

RESOLUTION AUTHORIZING PLAYGROUND MULCH TO BE PURCHASED AND
INSTALLED AT HEROES PARK FROM PLAYGROUND EQUIPMENT SERVICES AT A
PRICE NOT TO EXCEED $12,600.00.

WHEREAS: The maintenance and repairs of parks is one of the primary responsibilities of Townships;

WHEREAS: Improved parks will benefit the health, safety, and welfare of the residents of Fairfield
Township;

WHEREAS: Mulch is required to be placed around playgrounds to protect the participants using the
equipment in case of a slip, trip or fall or when exiting a slide;

WHEREAS: This will be taken from General Fund #1000; and

NOW, THEREFORE, BE IT RESOLVED, by the Board of Trustees of Fairfield Township, Butler
County, Ohio, as follows;

SECTION 1: The Board hereby authorizes the purchase and installation of mulch at Heroes Patk at a
total cost not to exceed $12,600.00 from Playground Equipment Services,

SECTION 2: That the appropriations for the General Fund be increased by $12,600.00 to pay for this
expense in line item 1000-610-420-0000 from $15,000.00 to $27,600.00.

SECTION 3: The Board hereby dispenses with the requirement that this resolution be read on two
separate days, pursuant to RC 504.10, and authorizes the adoption of this resolution upon
It’s first reading.

SECTION 4: This resolution is the subject of the general authority granted to the Board of Trustees
through the Ohio Revised Code and not the specific authority granted to the Board of
Trustees through the status as a Limited Home Rule Township.

SECTION 5: That it is hereby found and determined that all formal actions of this Board concerning
and relating to the passage of this Resolution were taken in meetings open to the public,
in compliance with all legal requirements including §121.22 of the Ohio Revised Code.

SECTION 6: ‘This resolution shall take effect at the earliest period allowed by law.

Adopted: June 23, 2026

Board of Trustees Vote of Trustees

Michael Berding:

Shannon Hartkemeyer:

Joe McAbee:

AUTHENTICATION

This is to certify that this is a resolution which was duly passed and filed with the Fairfield Township
Fiscal Officer this day of , 2026,

ATTEST: APPROVED AS TO FORM:

Shelly Schultz, Fairfield Township Fiscal Officer Katherine Barbiere, Township Law Director




3460 Oakmedow, Cincinnati OH 4523¢

’repared byv: Kob l1ebbe

QUOTE

ygroundequipmentservices.com

www.playgroundequipmentservices.

0m

Contact: Fairfield Township Phone: 5/14/2026
Re: EWF Mulch refresh at Heroes
Email:
Contact: Jeff Bennet NOTE: Pricing good for 90 days
Miteadt 47 Description Unit Measurement Per Unit Price
Item #
Installation of Engineered
Wood Fiber (EWF) Mulch - 180 Cubic Yard $70.00
6 inch add

B
7
]
i

Pre-payment on parts orders prior to processing order

TOTAL S

12,600.00

50% deposit on new projects

Quote Acceptance:

Name

Color Scheme Acceptance:

Name

Date




FAIRFIELD TOWNSHIP
RESOLUTION NO. 26-61

RESOLUTION AUTHORIZING THE ADMINISTRATOR TO CONTRACT WITH PRINCIPAL
FOR VISION, DENTAL AND VOLUNTARY LIFE BENEFITS,

WHEREAS: Fairfield Township currently offers Vision, Dental and Voluntary Life; and
WHEREAS: These benefits are due for renewal on July 1, 2026; and

WHEREAS: The 2026 contract with Principal will decrease 6.0% for Dental and 14.27% for Vision,
and 0% for Voluntary Life Benefits with a reduction in rates for the age tables;

WHEREAS: The Township Administrator recommends that the Board of Trustees renew the contract
with Principal.

NOW, THEREFORE, BE IT RESOLVED, by the Board of Trustees of Fairfield Township, Butler
County, Ohio, as follows;

SECTION 1: The Board hereby authorizes the Administrator to sign contracts for vision, dental and
voluntary life insurance for all Fairfield Township full-time employees and
elected officials that participate along with their covered family members in accordance
with the terms set forth in the correspondence attached hereto as Exhibit “A”.

SECTION 2: The Board hereby dispenses with the requirement that this resolution be read on two
separate days, pursuant to RC 504.10, and authorizes the adoption of this resolution upon

its first reading,.

SECTION 3: This resolution is the subject of the general authority granted to the Board of Trustees

through the Ohio Revised Code and not the specific authority granted to the Board of
Trustees through the status as a Limited Home Rule Township.

SECTION 4: That it is hereby found and determined that all formal actions of this Board concerning
and relating to the passage of this Resolution were taken in meetings open to the public,
in compliance with all legal requirements including §121.22 of the Ohio Revised Code.

SECTION 5: This resolution shall take effect at the earliest period allowed by law.

Adopted: June 23, 2026

Board of Trustees Vote of Trustees

Michael Berding:

Shannon Hartkemeyer:

Joe McAbee:

AUTHENTICATION

This is to certify that this is a resolution which was duly passed and filed with the Fairfield Township
Fiscal Officer this day of , 2026.

ATTEST: APPROVED AS TO FORM:

Shelly Schultz, Fairfield Township Fiscal Officer Katherine Barbiere, Township Law Director




Kimberlz LaEensee

From: Mike Williams <mike@sherrillmorgan.com>

Sent: Friday, June 12, 2026 12:15 PM

To: Kimberly Lapensee; Noelle Sizemore

Cc: Lisa Stamm; Michelle Middendorf

Subject: updated dental, vision and vol. life

Attachments: Fairfield Township Ancillary grids emailed 6.12.26.xlsx

Hi Kim and Noel,

We have heard back from Principal and the good news is as follows:

Was Is now
Dental 6.8% increase 6% decrease
Vision rate hoid 14.27% decrease
Vol. Life rate hold table rates decreased between 8-9%

Attached is the spreadsheet with the updated rates. | guess the only bad news here is that the vol. life
rates will need to be updated in the system to reflect the lower cost, so thereis a little data entry involved
for someone. | have asked Standard to see if they can get any more competitive, given the MetLife Short
Term Disability rate, but have not heard back from them yet.

Thinks,

Mike Williams | C.E.O,

P:859.291.6600

— :_J.f;. C:859.750.5416
WE[RRMI}?/M@RGAN F:859.291.7805

z wwi.sherrillmorgan.com

e
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FAIRFIELD TOWNSHIP
RESOLUTION NO. 26-62

RESOLUTION TO CHARGE A FEE FOR NON-EMERGENCY AMBULANCE TRANSFERS.

WHEREAS:

WHEREAS:

WHEREAS:

WHEREAS:

WHEREAS:

WHEREAS:

WHEREAS:

WHEREAS:

WHEREAS:

The Ohio Revised Code authorizes a limited home rule township to exercise all powers of
local self-government within the unincorporated area of the township so long as any
resolutions passed pursuant to such authority are not in conflict with the general laws of
the State of Ohio; and

Ohio Revised Code Section 2917.32(A) prohibits a person from causing a false alarm of
fire or other emergency to be transmitted to a public organization responsible for dealing
with emergencies; and

Ohio Revised Code 505.84 permits a township to charge a reasonable fee for the use of
its ambulance services; and

Fairfield Township loses a significant amount of money each year responding to
ambulance calls which are not emergencies and do not require the Township’s ambulance
services; and

Fairfield Township incurs an average cost of $750,00 for each ambulance that is
deployed; and

Fairfield Township seeks to recover this cost by charging for Non-Emergency
Ambulance transport as defined below; and

Fairfield Township seeks to charge an additional fee of $750.00 plus mileage costs for
any Non-Emergency Ambulance Transport requested by a person located in any business,
nursing home facility, group residential home, or any other like facility, etc.; and

Fairfield Township desires for this fee to be in addition to any other reimbursement or
charge associated with the run; and

The Fairfield Township Board of Trustees have determined that this additional fee is
necessary to preserve township funds and ensure the continued availability and success of
the Emergency Medical Services provided to the Township’s residents,

NOW, THEREFORE, BE IT RESOLVED, by the Board of Trustees of Fairfield Township, Butler
County, Ohio, as follows;

SECTION 1:

DEFINITIONS. As used in this Resolution, the following words and phrases shall have

the following meanings ascribed to them:

¢ “Non-Emergency Ambulance Transport” shall mean patient transport conducted by
the Fairfield Township Fire Department for patients who require only supportive
oversight or assistance while in transit, yet do not necessitate urgent, invasive, or
emergent medical treatment during transport. Although not exhaustive, Non-
Emergency Ambulance Transports include transports for the following reasons:

¢ Observation or evaluation of patient conditions that are not immediately life-
threatening;

s  Assessment or follow-up on Jaboratory findings;

¢ Lab draws or other diagnostic procedures;

e Evaluation of injuries or symptoms that have been present for more than eight (8)
hours without any alteration in the patient’s level of consciousness or evidence of
critical vital sign changes;

s (eneralized weakness lasting longer than twenty-four (24) hours with acute distress
or emergency medical indicators.




+ Non-Emergency Ambulance Transports are further characterized by the absence of
critical life-saving interventions, including, but not limited to, intravenous (I1V)
cannulation, the administration of emergency medications, the provision of oxygen
therapy beyond what is routinely prescribed to a patient, or any other advanced life
support procedures.

SECTION 2: FEE. Any business, entity, or person that requests that the Fairfield Township Fire
Department responds for more than three (3) Non-Emergency Ambulance Transports in
the Township in any calendar year shall be charged $750.00 plus any mileage costs
associated with the transport. The fee established by this section shall be in addition to
any other reimbursement or charge associated with ambulance transport,

SECTION 3: NON-EMERGENCY TRANSPORTS PERMITTED. Notwithstanding the fee described
above, the Township shall not deny transportation to any individual seeking Non-
Emergency Ambulance Transport.

SECTION 4: That Sections 1 through 3 of this Resolution shall be published in a newspaper of general
circulation in the Township for two consecutive weeks as well as the Township’s official
website.

SECTION §: The Board hereby dispenses with the requirement that this resolution be read on two
separate days, pursuant to RC 504.10, and authorizes the adoption of this resolution upon
It’s first reading,

SECTION 6: This resolution is the subject of the general authority granted to the Board of Trustees
through the Ohio Revised Code and not the specific authority granted to the Board of
Trustees through the status as a Limited Home Rule Township.

SECTION 7: That it is hereby found and determined that all formal actions of this Board concerning
and relating to the passage of this Resolution were taken in meetings open to the public,
in compliance with all legal requirements including §121.22 of the Ohio Revised Code.

SECTION 8: This resolution shall take effect at the earliest period allowed by law.

Adopted: June 23, 2026

Board of Trustees Vote of Trustees

Michael Berding:

Shannon Hartkemeyer:

Joe McAbee:

AUTHENTICATION

This is to certify that this is a resolution which was duly passed and filed with the Fairfield Township
Fiscal Officer this day of , 2026,

ATTEST: APPROVED AS TO FORM:

Sheily Schultz, Fairfield Township Fiscal Officer Katherine Barbiere, Township Law Director




Kimberly Lapensee

L ]
From: Berter, Ryan
Sent: Thursday, June 4, 2026 8:31 AM
To: Kimberly Lapensee; Chuck Goins
Subject: Non Emergency Billing questions
Attachments: Res for Non Emergency Transports.docx

The resolution used by others lays out billing for facilities in non-residential zoning districts, two of ours are in
residential districts.

How do we word it to encompass all facilities within the township, I'm not sure if there are any legalities to
it......7

I highlighted the sections I'm referring to.

Non-residential districts

Story Point and Optimized Senior Living is in B-PUD
Doverwood and Birchwood are somehow in an A-1 Agricultural District.

Residential districts
The Laurels is in R-4,
Glen Meadows is in R-1

Ryan D, Berter

Fire Chief

Fairfield Twp Fire Department
6048 Morris Rd

Fairfield Twp. OH 450611




FAIRFIELD TOWNSHIP
RESOLUTION NO. 26-

RESOLUTION TO CHARGE A FEE FOR
NON-EMERGENCY AMBULANCE TRANSFERS

NOW, THEREFORE, BE IT RESOLVED, by the Board of Trustees of Fairfield Township, Butler
County, Ohio, as follows;

WHEREAS, the Ohio Revised Code authorizes a limited home rule township to
exercise all powers of local self-government within the unincorporated area of the
township so long as any resolutions passed pursuant to such authority are not in conflict
with the general laws of the State of Ohio;

WHEREAS, Ohio Revised Code Section § 2917.32(A) prohibits a person from
causing a false alarm of fire or other emergency to be transmitted to a public
organization responsible for dealing with emergencies;

WHEREAS, Ohio Revised Code § 505.84 permits a township to charge a reasonable
fee for the use of its ambulance services;

WHEREAS, Fairfield Township loses a significant amount of money each year
responding to ambulance calls which are not emergencies and do not require the

Township’s ambulance services;

WHEREAS, the Township incurs an average cost of $750 for each ambulance that is
deployed;

WHEREAS, the Township seeks to recover this cost by charging for Non-Emergency
Ambulance Transports as defined below;

WHEREAS, the Township seeks to charge an additional fee of $750 plus mileage costs
for any Non-Emergency Ambulance Transport requested by a person located in any
Non-Residential Zoning District within the Township;

WHEREAS, the Township desires for this fee to be in addition to any other
reimbursement or charge associated with the run;

WHEREAS, the Township’s Board of Trustees have determined that this additional
fee is necessary to preserve Township funds and ensure the continued availability and
success of the Emergency Medical Services provided to the Township’s residents.

THEREFORE BE IT RESOLVED, by the Board of Township Trustees of Fairfield
Township, Butler County, Ohio:

SECTION 1: Definitions. As used in this Resolution, the following words

and phrases shall have the following meanings ascribed to them:
“Non-Emergency Ambulance Transport” shall mean patient

transport conducted by the Fairfield Township Fire Department for patients




who require only supportive oversight or assistance while in transit, yet do
not necessitate urgent, invasive, or emergent medical treatment during
transport.  Although not exhaustive, Non-Emergency Ambulance
Transports include transports for the following reasons:

- Observation or evaluation of patient conditions that are
not immediately life-threatening;

- Assessment or follow-up on laboratory findings;

- Lab draws or other diagnostic procedures;

- FEvaluation of injuries or symptoms that have been
present for more than eight (8) hours without any
alteration in the patient’s level of consciousness or
evidence of critical vital sign changes;

- Generalized weakness lasting longer than twenty-four
(24) hours without acute distress or emergency medical
indicators.

Non-Emergency Ambulance Transports are further characterized by the
absence of critical life-savings interventions, including, but not limited to,
intravenous (I'V) cannulation, the administration of emergency medications,
the provision of oxygen therapy beyond what is routinely prescribed to a
patient, or any other advanced life support procedures.

“Non-Residential Zoning District” shall mean “B-1,” “B-2,” “O-1,”
“0-2,” “M-1,” “MID,” “B-PUD,” “MU-PUD,” and “R-PUD,” zoning
districts as defined by the Fairfield Township Zoning Resolution.

SECTION 2: Fee. Any business that requests that the Fairfield Township
Fire Department respond for more than three (3) Non-Emergency
Ambulance Transports in a Non-Residential Zoning District in any calendar
year shall be charged $750 plus any mileage costs associated with the
transport., The fee established by this section shall be in addition to any
other reiimbursement or charge associated with the ambulance transport.

SECTION 3: Non-Emergency Transports Permitted. Notwithstanding the
fee described above, the Township shall not deny transportation to any
individual seeking a Non-Emergency Ambulance Transport.

BE IT FURTHER RESOLVED, that Sections 1 through 3 of this Resolution shall be
published in a newspaper of general circulation in the Township for two consecutive weeks as
well as the on the Townships official webpage.

BE IT FURTHER RESOLVED, Resolution shall take effect from the earliest
date permitted by law.




Adopted: 2026

Board of Trustees Yote of Trustees

Michael Berding:

Shannon Hartkemeyer:
Joe McAbee:
AUTHENTICATION
This is to certify that this is a resolution which was duly passed and filed with the Fairfield Township
Fiscal Officer this day of , 2026.
ATTEST:

Shelly Schultz, Fairfield Township Fiscal Officer

APPROVYED AS TO FORM:

Katherine Barbiere, Township Law Director




FAIRFIELD TOWNSHIP
RESOLUTION NO. 26-63

RESOLUTION AUTHORIZING THE ADMINISTRATOR TO ENTER INTO AN AGREEMENT
WITH SECURITY FENCE GROUP, INC TO REPAIR THE GUARDRAIL 0N CANAL ROAD
AT A PRICE NOT TO EXCEED $16,146.00.

WHEREAS: The maintenance and repairs of roadways and the adjacent right-of-way are one of the
primary responsibilities of Townships;

WHEREAS: Improved roadways/rights-of-ways will benefit the health, safety, and welfare of the
residents of Fairfield Township;

WHEREAS: The guardrail along Canal Road is slipping down toward the river and needs to be
repaired and reset using steel poles that are 8°-0” long instead of using wood posts;

NOW, THEREFORE, BE IT RESOLVED, by the Board of Trustees of Fairficld Township, Butler
County, Ohio, as follows;

SECTION 1: The Board hereby authorizes the Administrator to enter into an agreement with Security
Fence Group, Inc., to repair the guardrail on Canal Road at a price not to exceed
$16,146.00.

SECTION 2: This project will be paid for with money from the Gas Tax Fund.

SECTION 3: The Board hereby dispenses with the requirement that this resolution be read on two
separate days, pursuant to RC 504.10, and authorizes the adoption of this resolution upon
It’s first reading.

SECTION 4: This resolution is the subject of the general authority granted to the Board of Trustees
through the Ohio Revised Code and not the specific authority granted to the Board of
Trustees through the status as a Limited Home Rule Township.

SECTIONS: That it is hereby found and determined that all formal actions of this Board concerning

and relating to the passage of this Resolution were taken in meetings open to the public,
in compliance with all legal requirements including §121.22 of the Ohio Revised Code.

SECTION 6: This resolution shall take effect at the earliest period allowed by law.
Adopted: June 23, 2026

Board of Trustees Vote of Trustees

Michael Berding:

Shannon Hartkemeyer:

Joe McAbee:

AUTHENTICATION

This is to certify that this is a resolution which was duly passed and filed with the Fairfield Township
Fiscal Officer this day of , 2026,

ATTEST: APPROVED AS TO FORM:

Shelly Schultz, Fairfield Township Fiscal Officer Katherine Barbiere, Township Law Director




Security Fence Group, Inc.

Certified: WBE - DBE - SBE - EOE ;
4260 Dane Ave * Cincinnati, OH 45223 * Phone: (513) 681-3700 * Fax: (513) 681-5487
1500 Farr Drive * Dayton, OH 45404 * Phone (937) 898-7008 * Fax (937) 898-0609

Date: May 15, 2026
To: Fairfield Township Adminstration Building, 6032 Morris Rd, Hamilton, Ohio 45011
Attn: Jeff Bennett 513-939-6567 <jbenneti@fairfieldtwp.org>
Ref: Repair guard rail on Canal Road
WE HEREBY SUBMIT A QUOTE FOR THE FOLLOWING SCOPE OF WORK

Repair 4-areas of guard rail and move out to form a straight line ,
1st area has 5-sections with 8-wood posts that we will remove and install new steel posts 8' long for stability and move

out to form a straighter line.
2nd, 3rd and 4th area has 19-sections with 23-wood posts that we are doing the same thing
At far end going back towards Headgates Drive there are 2 wood post missing and we will install steel posts

We will drop the rail and the 4-section and drive the new steel post and then rehang guard rail

2ea- 6' Steel 8.5# Galvanized Post - for missing posts close end
29ea - 8' Steel 8.5# Galvanized Posts

31ea - 5/8" x 2" Post Bolt & Nuts

16ea - 5/8" x 1 1/4" Splice Boit & Nut

We propose to furnish all material and labor, complete in accordance with the above specifications, for the sum of:

$16,146.00 - Sixteen Thousand One Hundred Forty Six Dollars and No Cents

This Price is Guaranteed Untii:\J May=2¢, 2026. Payment to be made as follows: Net 30 Days
une, 30

Best Regards,

Dave Dahling, Estimator
dave@sfence.com
937-898-7008

Signature: Date:

To order please sign, date and return by email. Thank you.

Not Included Unless Specified in the Quote: Access controls, access control stands, condult, pull boxes, backfill, pavement repairs, power wiring,
control wiring, disconnect switches, circuit breakers, slectrical grounding, all electrical work, having underground utilities marked that are not covered
by the Ohio Utilities Protection Service (OUPS), obtaining building permits, zoning certificates, property surveys, clearing/grubbing, painting and

concrete/asphalt repairs.
Holes requiring core drilling through concrete and/or asphalt, holes requiring the use of a hydrovac and any unforeseen circumstances may require

an additional fees.




FAIRFIELD TOWNSHIP
RESOLUTION NO. 26-64

RESOLUTION APPROVING CHANGE ORDER #2 FOR THE CURB AND
GUTTER REPAIRS FROM ADLETA CONSTRUCTION COMPANY
IN THE AMOUNT NOT TO EXCEED $1,949.29.

WHEREAS: The maintenance and repairs of roads, curbs and gutters are one of the primary
responsibilities of Townships; and

WHEREAS: Improved curbs & gutters will benefit the health, safety, and welfare of the residents of
Fairfield Township; and

WHEREAS: During repair work it was determined additional areas needed repaired;

NOW, THEREFORE, BE IT RESOLVED, by the Board of Trustees of Fairfield Township, Butler
County, Ohio, as follows;

SECTION 1: The Board hereby authorizes the additional amount of 72 SF of ADA ramp replacement
for the additional amount of $1,949.29 from Adleta Construction, This will be purchased
out of Fund No, 4903. The total will not exceed $147,522.79.

SECTION 2: The Board hereby dispenses with the requirement that this resolution be read on two
separate days, pursuant to RC 504.10, and authorizes the adoption of this resolution upon

its first reading.

SECTION 3: This resolution is the subject of the gencral authority granted to the Board of Trustees
through the Ohio Revised Code and not the specific authority granted to the Board of
Trustees through the status as a Limited Home Rule Township.

SECTION 4: That it is hereby found and determined that all formal actions of this Board concerning

and relating to the passage of this Resolution were taken in meetings open to the public,
in compliance with all legal requirements including §121.22 of the Ohio Revised Code.

SECTION 5:  This resolution shall take effect at the earliest period allowed by law.
Adopted: June 23, 2026

Board of Trustees Vote of Trustees

Michael Berding:

Shannon Hartkemeyer:

Joe McAbee:

AUTHENTICATION

This is to certify that this is a resolution which was duly passed and filed with the Fairfield Township
Fiscal Officer this day of , 2026,

ATTEST: APPROVED AS TO FORM:

Shelly Schultz, Fairfield Township Fiscal Officer Katherine Barbiere, Township Law Director




ADLETA, INC. Invoice:
389 SOUTH WAYNE AVENUE
CINCINNATI, OH 45215
(513) 554-1469
Sold Ship
to fo .
FAIRFIELD TOWNSHIP 2026 CURB & GUTTER
6032 MORRIS ROAD
FAIRFIELD TWP, OH 45011
ceount P.0. Num Ship Via Ship Date Terms
‘AIRTWP 166-2026 Net 30
2026 CURB & GUTTER
25-2090
Unit
tem Quantity Description Price
1 2ND ESTIMATE 11,049.29
" Subtotal
Total

15286

Invoice

Date
6/5/26 1

Page

Extended
Price
11,049,29

11,049.29

$11,049.29




ADLETA CONSTRUCTION

389 S. WAYNE AVENUE CINCINNATI, OHIO 45215 PHONE: (513) 554-1469

June 5, 2026

Fairfield Township
6032 Morris Road
Fairfield Township OH 45011

2026 Curb & Gutter
25.2090

invoice for the 2nd Eétimate of the above mentioned project.

Total Contract Amount = 130,663.05
Total Corﬁpleted in Previous Estimates = 136,473.50
Total Completed this Estimate = 11,049.29
Total Complete to Date = 147,522.79

Less Retention {0%)=

Total Amount Due less Retention = 147,522.79
Less Previous & Pending Payments = 136,473.50
Total Amount Due This Estimate = _ $11,049.29

We Are An Equal Opportunity Employer
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